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This handbook contains information on practical matters concerning the department, KU, and the pursuit of your

graduate degree. A few things to understand about its contents:

This handbook is a mix of practical information graduate students need for procedures and policy. Policy
guiding graduate study comes from several sources: the Kansas Board of Regents, the Office of Graduate
Studies, the College Office of Graduate Affairs, US Government. Much of our department policy is guided
by official policy and must adhere to it in our specific applications of process.

Policies described herein in general terms and are intended to help you understand what is expected.

They do not reflect the exact language of the official policy and should not be confused with official policy.
The KU Policy library is at the KU Policy library website.

There is an index to KU Policies specific to graduate study at the KU Graduate Studies policy library website.
Finally, this handbook is for informational purposes and does not constitute a contract.

This section contains information about KU, our graduate programs, and the department.

| FARNTNG GOAIS OF THF GRADIIATF PROGRAMS

Students in the Master of Arts in Theatre & Performance are expected to:

1.

Develop knowledge by engaging in critical thinking about theatre and performance history, theory,
and criticism.

Embark on scholarship through an original research question, by conducting research and cogently
articulating results.

Acquire practice in the application of principles of theatre studies.

Professionalize for further study or employment

Students completing a Master of Fine Arts in Scenography are expected to:

1.

Engage in critical thinking and acquire understanding of principles and theories of scenographic
theory and practice. This includes acquiring a familiarity with literature of the field.

Acquire a set of skills and practices comparable to those used by professional designers. Such skills
include studio skills, applying new and imaginative solutions to the scenographic problems presented
by a script and working within the collaborative structure of theatre art.

Assemble a portfolio and resume suitable for successful application to positions in the professional
theatre/entertainment industries, or for entering the teaching profession.


https://policy.ku.edu/office/Graduate-Studies
https://policy.ku.edu/

Students completing a Doctor of Philosophy in Theatre & Performance are expected to:

1. Demonstrate a broad knowledge of theory, methods, and research across sub-fields in Theatre and
Performance Studies, showing knowledge in one or more areas of expertise, including directing,
dramaturgy, or related theatre praxis.

2. Conduct original, publishable research in the field, based on the development of an original research
question and analysis of that question using existing scholarship.

3. Hone superior speaking and written skills and be able to use them to communicate effectively to
professional and non-professional audiences about issues in the field.

4, Demonstrate ability to teach undergraduate students with pedagogical skills including the ability to
design effective syllabi for theatre courses in play analysis, history, and criticism, and performance
studies.

5. Be employable, preferably in the field of theatre and performance studies in an institution of higher

education, arts administration, or theatre work outside of the academy.

KNHERE WE FIT IN AT KU

The Department of Theatre & Dance is one of three departments in the School of the Arts (SOTA). The other two
departments in SOTA are Film & Media Studies and Visual Arts. The School of the Arts is co-directed jointly by the
chairpersons of the three departments.

The School of the Arts is a division within the College of Liberal Arts & Sciences (CLAS or The College). Other
divisions in the College include Humanities, International & Interdisciplinary Studies, Natural Sciences &
Mathematics, and Social & Behavioral Studies. In all, the College has over 50 departments and programs. The head
of our college is a dean.

At the same time, graduate programs on campus are under the supervision of the Office of Graduate Studies,
which is managed by a Vice Provost. The College has an office that oversees the specific implementation of
graduate study as it occurs in college departments.




‘DEPARTI\/I ENT HISTORY

KU has a long and rich tradition of instruction and production in theatre and performance dating back to the 1880s
and proceeding through numerous administrative reorganizations. The Department of Theatre’s earliest
incarnation, the Department of Speech, and Dramatic Art, was inaugurated in 1923, and the University has offered
bachelor’s degrees in theatre continuously since 1927. The Master of Arts in Speech and Drama was first awarded
in 1941, and graduate education in theatre has been maintained continuously for the ensuing seven decades. KU’s
first PhD in Theatre was awarded in 1964, and the program has awarded over 100 doctoral degrees since then. The
Master of Fine Arts in Scenography degree was inaugurated in 1980.

The roles of Department Chair and Director of Theatre were separated from one another in 1952, and for the next
50 years the academic Department and the University Theatre functioned as separate administrative units, each
having its own budget and staff. In 2002, by direction of the College of Liberal Arts and Sciences, the University
Theatre was combined administratively with the (then) Department of Theatre and Film. In July 2009, as part of a
larger reorganization of the arts at KU, the Department of Theatre and Film was split into two separate
departments under the newly formed School of the Arts, a division within the College of Liberal Arts & Sciences.

In 2017, The Department of Theatre joined with the Department of Dance to make the Department of Theatre &
Dance.

‘DEPARTMENT FACULTY & STAFF

The Department of Theatre & Dance employs (a) full-time permanent faculty; (b) visiting faculty and lecturers; (c)
professional staff; (d) graduate teaching assistants; and (e) student staff.

Learn about everyone in the People section of our website: KU Theatre & Dance faculty/staff profiles

Typically, all full-time faculty members are appointed as Graduate Faculty, which means they can serve as advisors
and participate in graduate committees such as MA or MFA Thesis Committees, PhD Comprehensive Exam
Committee, or PhD Dissertation Committees. There are some restrictions regarding the levels of authority for
graduate faculty member.

Interim Department Chair: Professor Markus Potter (Fall 2026)

Email: markuspotter@ku.edu

Office: 785-864-6106

Department Chair: Professor Henry Bial

Email: hbial@ku.edu

Office: 785-864-3511

Director of Graduate Studies: Professor Rana Esfandiary

Email: rana244@ku.edu

Office: 785-864-0608

Administrative Manager: Lowen Millspaugh

Email: lowen.millspaugh@ku.edu

Office: 785-864-3511

Graduate Program Coordinator: Cassandra Jim

Email: Cassandra.jim@ku.edu

Office: 785-864-6593

BELONGING
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The Department of Theatre & Dance at the University of Kansas is an educational community comprised of
individuals from different ethnic, racial, and religious groups and of different genders, political beliefs, ages,
abilities, and sexual orientations. In light of this, the Department of Theatre & Dance at KU is dedicated to
contributing to the development of an integrated, pluralistic society in which individuals model and support
humaneness and respect for the individual. The Department is committed to providing quality education which is
enhanced by the perspectives provided by individuals and groups with varying backgrounds and views. Racism,
sexism, and other discriminatory attitudes and behaviors impede learning and working. Conversely, respect for
differences enhances educational and work experiences. We are determined to create an environment that
cherishes and nourishes this spirit of belonging.

The Department’s Director of Graduate Studies (DGS) and our COGA-appointed Graduate Program Coordinator
(GPC) are your first stops for questions related to graduate study and requirements. If you'd like to research an

issue in advance of speaking with your department or if you still have questions, the following offices can help:

COLLEGE OFFICE OF GRADUATE AFFAIRS (COGA)

CLAS website College Dean website

COGA oversees graduate affairs and administers University policy for programs within the College of Liberal Arts
and Sciences. The COGA website contains comprehensive information on requirements and processes pertaining
to graduate education at KU. Most frequent questions can be answered with the information provided there,
including questions regarding enrollment changes or forms, University policies regarding exams and committee
requirements, and University graduation requirements.

OFFICE OF GRADUATE & POSTDOCTORAL AFFAIRS

Graduate & Postdoctoral Affairs website

The Office of Graduate & Postdoctoral Affairs (formerly Office of Graduate Studies or OGS) oversees all graduate
study at KU, including admissions. Working with the Executive Council of Graduate Studies, the VP for Graduate
Studies sets policies and regulations governing graduate study and graduate teaching throughout the university. It
offers various programs for graduate students throughout the year as well as career guidance. GS administers
fellowships and grants through which departments can apply to support their programs. While COGA should be
your first stop for any information and questions the department cannot answer, graduate students are advised to
become familiar with the resources available on their website.

|REGISTRAR
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Registrar website

Contact the registrar for questions related to enrollment (if the question cannot be resolved via the enroliment
changes link provided above under COGA), tuition, campus fees, the Academic Calendar, and fee petitions.

FINANCIAL & EMERGENCY AID

KU Financial Aid website
KU Emergency Aid website

Contact Financial Aid for questions related to the disbursement of scholarships, fellowship award, loans, and
FAFSA. KU has an Emergency Aid Network to help students facing financial or other emergencies.

hNTERNATIONAL SUPPORT SERVICE

KU ISS website

Contact ISS for questions related to international students, including enrollment requirements, international
student insurance, obtaining a social security card, I-20 questions, and any issue related to student visas. While
other offices on campus such as the AEC, Human Resources, or the Registrar may also handle related matters,
because the students’ legal status in the country may be affected, it is recommended that students contact 1SS
first.
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At the department level, it can be difficult at times to know where to go for help. The important thing to
understand is that we all work together for your benefit.

Director of
Grad Studies

Artistic Head of Design
Director
Chair of the
Primary Dept.
Advisor
Teaching COGA Grad
Supervisor Program

Coordinator
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DIRECTOR OF GRADUATE STUDIES (DGS)

The Director of Graduate Studies (DGS) is a department faculty member responsible for oversight of all matters
related to the Department’s graduate programs (MFA, MA, and PHD), including recruitment, curriculum,
compliance, funding, awards, and student affairs. The Director of Graduate Studies works with the Chair, Head of
Design, and Artistic Director on matters concerning graduate education, teaching, and production work. The DGS is
responsible for overseeing the assessment of students in the program, both in their academic progress, teaching,
and artistic work. The DGS is the typically the first port of call for issues or concerns for graduate students. Duties
of the DGS include:

e oversees recruitment of new graduate students
e meets with graduate students as needed
e advises chair on scheduling of MA/PhD graduate courses

® advises chair on GTA and GRA assignments for MA/PhD studies

e works with chair and head of design on schedule of MFA courses & teaching
e consults with Artistic Director on graduate involvement in production
e evaluates funding requests from graduate students for research travel
e seeks institutional funding for graduate program and students

e meets with faculty about each student’s progress toward degree

e gathers teaching observation reports from GTA supervisors

e  maintains graduate “Teams” site, handbook, and other materials

e oversees policy about all aspects of graduate program

®  approves go-ahead on examinations and defenses

® troubleshoots most issues - typically with GPC and/or Chair

‘H EAD OF DESIGN

The Head of Design is a department faculty member who oversees matters related to the theatre
design/scenography curriculum (BFA and MFA) in its many facets and supervises students in these programs
towards the successful completion of their degrees. Duties of the HOD include:

e oversees recruitment of new MFA students

e advises MFA students on coursework, teaching, and progress toward degree
e consults with chair and DGS on GTA assignments for MFA students

e consults with chair and DGS on scheduling of MFA graduate courses

e works with Artistic Director on making design assignments for productions

e creates and implements MFA program policies

e conducts evaluation of MFA student progress toward degree

e works with DGS and GPC on payroll, exam scheduling, grading, etc.

‘GRADUATE PROGRAM COORDINATOR (GPC)

The Graduate Program Coordinator (GPC) is a staff member in the College Office of Graduate Affairs (COGA). This
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person works with the DGS and HOD. They are assigned to our department to assist in the management of our
graduate programs. Duties include:

®  manages recruitment, prospects, and inquiries

e isthe go-to “Policy Whisperer” on all KU and graduate policy
e processes onboarding, payroll, and GTA appointments

e processes forms like leave of absence request

e schedules defenses and exams

e troubleshoots payroll or other funding issues

‘PRIMARY ADVISOR

Your primary advisor is typically the advisor who chairs your thesis, exam, or dissertation committee. They will
advise you on coursework, research directing, meeting milestones, and other aspects of your progress toward
degree. See more information in the section “Graduate Advising & Mentoring.”

‘G RADUATE FACULTY

Faculty members work together to make key decisions affecting graduate studies in Theatre & Dance, particularly:

e votes for admission of graduate students into the department

e conductions evaluation of each student’s progress toward degree

® creates, changes, and/or approves policy related to graduate curriculum and programs
e nominates graduate students for institutional and department scholarships and awards
e  votes on department scholarships and awards

LI'EACHING SUPERVISOR

All courses taught by graduate students come under the supervision of a faculty member. If you are the IOR
(Instructor of Record), then your teaching supervisor is a faculty member appointed to supervise you on that
course. If you are assigned as an assistant to a course taught by a faculty member, then that faculty member is
your supervisor for that course. Depending on the semester, you could have two different teaching supervisors.
Here are some of things you can expect from your supervisor:

e helps you develop assignments, or syllabus

e helps you address problems or needs of students in your courses such as accessibility, misconduct
e observes your teaching and files teaching observation reports (each semester or each year)

e works with the Chair and/or DGS to troubleshoot if you become unable to teach

‘ARTISTIC DIRECTOR

The Artistic Director is a department faculty member charged with responsibility for overseeing dance, theatre,
and other productions in the department. The AD consults with Head of Design regarding design assignments for
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graduate and undergraduate programs and consults with DGS concerning involvement of PhD and MA students in
department productions for assignments such as directing, assistant directing, acting, and dramaturgy.

|CHAIR OF THE DEPARTMENT

While most everything you need will be managed by folks in the roles described above, the Chair of the
Department has an open-door policy for discussion with any graduate student on any matter.

Advising takes place through several channels at the department level: Director of Graduate Studies, Head of
Design, and your Faculty Advisor. Your primary advisor is typically also the chair of your exam, thesis, or
dissertation committee. Naturally, there is much overlap in this.

k/VHO IS MY ADVISOR

For students entering the program, the DGS (for MA/PhD) or Head of Design (for MFA) will function as your
primary advisor. As a student progresses through the program—developing research specialties and artistic focus
—they will often acquire a different faculty mentor. Typically, this person is chair of one of the committees
formed as part of program requirements. Students can initiate this process by contacting the Director of Graduate
Studies and/or the Department Chair. Successful change in mentorship will be contingent upon the identification
of an appropriate new mentor, the willingness of the prospective new mentor to assume the responsibilities and
the distribution of mentoring duties among faculty. Once a student has identified a Faculty Mentor/Advisor for
their thesis/dissertation research, it is understood that their mentor will provide regular and timely feedback to
the student in all areas of academic progress consistently throughout their mentorship. Mentorship Agreements
can be established to help facilitate this.

While this procedure describes the formal assignment of primary faculty mentors, the Department encourages
graduate students to consult any of our faculty members to profit from a range of expert advice and explore
potential interests. Students should make a conscious effort to study with as many department faculty members as
possible in order to gain a holistic viewpoint about the different approaches to theatre scholarship and production
that are available to them in the program.

‘CHANGING ADVISORS

Under some circumstances, a faculty member will need to be replaced on a committee. These situations may come
about for varied reasons, including departure or retirement of a faculty mentor, changes in research focus, or
incompatibility of student and mentor. Such proposed changes must be approved by the Director of Graduate
Studies and may involve the completion of a Mentoring Agreement.

GOOD STANDING & ACADEMIC EVALUATION
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Graduate students must maintain an expected level of academic performance throughout their program. Criteria
for evaluating satisfactory performance include (a) minimum cumulative grade point average of 3.2 or higher; (b)
Academic and scholarly integrity; (c) compliance with academic policies at the University, school, and
departmental level; and (d) satisfactory progress toward completion of the degree.

The Department of Theatre & Dance annually evaluates MA, MFA, and PhD students to assess satisfactory progress
toward degree. To assess each student’s progress, the Department gathers data through such means as (a)
coursework outcomes, (b) examination results, (c) artistic works, and (d) faculty surveys.

Failure to maintain an expected level of performance will result in a student not being in good academic standing.
Lack of good academic standing will result in the graduate program placing the student on probation or in
dismissal from the program (for more information, see policies on academic probation and dismissed enrollment).
Students concerned about their standing are advised to make an appointment with the DGS and/or their faculty
advisor.

|G RADUATE GRADING POLICY

Students should carefully review the University’s grading policy, found under grading in the University Policies and
Degree Requirement section of their website. This includes the policies for Credit/No Credit, Incomplete Grades,
and Graduate GPA.

SP/LP/NP Grading policy

Table 1

Description of Grade Action by Program

Satisfactory Progress - SP The student has met the agreed- No action - the student is making
upon writing and research goals, satisfactory progress
demonstrating steady and

continuous progress within the

established timeframe, as

evaluated by the faculty advisor.

Limited Progress - LP The student did not fully meet the The Director of Graduate Studies
agreed-upon writing and research (DGS) and the Graduate
goals and the resulting slow Coordinator will monitor grades of

progress has delayed completion of LP in the program. If two
the thesis or dissertation chapters.  consecutive grades of LP are

The student has also failed to recorded, the DGS, in consultation
update to the advisor on a with the faculty advisor and the
continuous basis. graduate committee, will

recommend academic probation
and/or mentoring agreement. If an
additional LP is reported after
probation and/or mentoring
agreement, the graduate faculty
will reassess the student’s standing
and may recommend dismissal
from the program.
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No Progress - NP The student has shown no The DGS and Graduate Coordinator
evidence of completed chapters will monitor the grade of NP in the
and failed to make any progress program. Receiving a NP, will place
toward the thesis or dissertation a student out of good academic
defense. standing. In consultation with the

faculty advisor and the graduate
faculty, the DGS may recommend
probation, completing a mentoring
agreement, and/or dismissal of the
student from the program.

RECORDKEEPING

It is in your interest to keep an on-going record of your progress, activities, and events in your graduate career.
This also makes it easier for you to have ready information when you speak to your advisor. Maintain your records
-- including your degree worksheet, list of courses taught, and other paperwork -- by going to the Class Notebook
in our Teams site, THD Grads. This notebook is only seen by you and the DGS and shared with faculty, as necessary.

There are many ways information is shared with graduate students and between graduate students and faculty.
Here are a few of them (in no particular order):

|E MAIL

All graduate students belong to an email list through which we distribute valuable information. This will be your
ku.edu address. Please be sure to check it regularly. Faculty and Staff often receive professional information like
notices for opportunities for funding, jobs, and conferences. We forward these to the graduate student email list if
they are relevant.

‘DEPARTMENT WEBSITE

The Department website contains important resources for graduate students, including this handbook, and
information about scholarships and awards. Graduate students have a place in our department directory.

|DEPARTMENT EVENTS

The department holds a rally at the beginning of the year to welcome all students, during which time there is
usually a graduate student orientation. We also hold an end of the year Awards Ceremony, where scholarships and
awards are announced and students graduating from the department are honored. Other events include guest
artist visits, fundraisers organized by our community organization Friends of the Theatre (FROTH), Alums Come



Home, and the year-end convocation for the School of the Arts. Graduate students are invited to attended
defenses (MFA Thesis or PhD Dissertation). This is all in addition, of course, to our schedule of performances.
Graduate Students are encouraged to participate in department activities.
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|FACEBOOK

We have a Facebook Group for current and former graduate students. Theatre Graduate Students at KU.
Facebook Theatre Group And while you're there, don't forget to like the KU Theatre page.

|MICROSOFT TEAMS

All current graduate students are a part of the Teams site “THD Grads.” The team is used by all post good news and
other news of interest from and to graduate students, so please turn on notifications for this team. The files under
this team include this handbook and other forms. Important: the site contains your Class Notebook, where you are
expected to maintain your records including degree worksheet, self-evaluation, and courses taught. See “Record
Keeping” under advising.

|SHARING GOOD NEWS

Won a prize? Got a paper into a conference? Won funding? We want to know your successes. Don’t be shy about
sharing news with your advisor or DGS. Your news may end of featured on our KU Theatre Facebook page.

DEPARTMENT SCHOLARSHIPS, GRANTS, AWARDS

In addition to sources of funding and scholarship awards offered by the University, the Department offers a wide
arrange of graduate scholarship and awards, in addition to travel funding for graduate research. Graduate Travel
application have deadlines during the year. The department scholarship application process typically opens in
March, and scholarships and award are announced at the year-end faculty banquet. See the graduate resources on
the Department website.

|SOTA, COLLEGE, AND HALL CENTER FOR THE HUMANITIES

There are several different funds around the university that graduate students may apply to. Please learn about
the deadlines for these resources and apply to those that are appropriate. Information on the Department
website.

\ABOUT UNIVERSITY FELLOWSHIPS AND AWARDS
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When you are looking at the College and Provost graduate website, you may see information about fellowships
and awards. Most often, these are competitive fellowships and awards that departments applies for to support
their graduate students. Examples include the Bernadette Gray-Little Doctoral Fellowship the Graduate Retention
and Recruitment Award. Graduate Students don’t apply for these on their own. The DGS and faculty make
strategic decisions about which awards to apply for.

|FAFSA

Graduate Students in the Department who are US Citizens are strongly encouraged to file annually for their
financial aid status by completing their FAFSA (Free Application for Federal Student Aid). The FAFSA will let you
know if you are eligible for the Federal work-study program. If that is the case, please inform the department. It

may create an opportunity for your employment in the Department.

GrddeteN$4Ri6 I RERA B RETsEntAPSEDIN<Rts PR PR/ FSHE T i of the Department in consultation

with the Director of Graduate Studies, Head of Scenography, and faculty. Decisions are guided by several factors,
including the needs of the undergraduate program and graduate student professional development.

You may be appointed as an assistant to a professor on a course, or as the instructor of record. In the former, you
assist a faculty member in the delivery of the course. The instructor determines your duties. In the latter
(instructor of record), you create your own syllabus (within course parameters) and deliver the course without
assistance.

Incomplete Grades clause- Please note that any GTA who assigns an Incomplete grade for a course must notify the
department.

|GTA SUPERVISION

Department faculty members serve as supervisors on all courses taught by graduate students. If you teach two
different courses, you may have a different faculty supervisor for each. Your faculty supervisor is your first stop for
guidance for such matters as the development of your syllabus, improvement of teaching techniques, student
issues, or any other questions that arise over the course of the semester. The faculty supervisor is determined by
the Chair and is given oversight of the quality of graduate student-taught courses.

Your faculty supervisor will also conduct required evaluations. GTAs are evaluated at least once per year in a
collaborative process involving class observation and review of course materials. Faculty submit evaluations to the
Director of Graduate Studies. These supervisor’s evaluations, along with student surveys of teaching and self-
evaluations, provide the basis for the Department’s decisions regarding your teaching appointments.

In conducting evaluation, the Department is guided by KU Policy on Performance Evaluations for Graduate

@deER ASSISTANCE WITH TEACHING
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The Center for Teaching Excellence (CTE) is an invaluable resource for graduate students. It is a university office
dedicated to assisting instructors, including GTAs, to develop effective instructional techniques. The expert staff of
CTE can introduce instructors to the pedagogical technology available at the University and help instructors
develop innovative approaches to teaching. CTE specialists collaborate with instructors individually and offer a
diverse array of workshops and discussions. They can guide instructors to useful scholarly literature about college
teaching and learning and provide examples of how documenting teaching effort. Center for Teaching Excellence
website

LI'EACHING TECHNOLOGY

KU uses a number of course management tools, most importantly Canvas. Learn more about Canvas here at the
resources Canvas Help website.

|ABSENCES FROM TEACHING

If you have a planned event, such as conference attendance, that will cause you to miss a class session or two
during the semester, discuss this in advance with your supervisor, who may propose ideas about alternative
assignments for your students or other substitutions. If an illness or emergency prevents you from teaching, you
can arrange to cancel your class by letting your students know and/or having a staff member post a notice on the
classroom door. Follow up by informing your supervisor and look for suitable ways to make up that class for your
students. Class cancellations due to inclement weather is determined by the university, not the instructor. You
should be signed up to receive campus alerts: KU Campus Alerts website

|GRA OR GA APPOINTMENTS

A graduate student may be appointed as a Graduate Research Assistant or a Graduate Assistant. These are

dependent on funding and carry with them levels of support for such things as tuition stipend, fees, and insurance
that differ from GTAs. If appointed to one of these positions, the supervising faculty member will determine the
nature of the work and the hours required.

KU’s Graduate Studies determines the policies related to most aspects of graduate study. The Department of
20
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Theatre & Dance implements these policies, or where applicable, articulates department-specific versions of these
policies. The GOGA and Graduate Studies websites contains a list of policies most relevant to graduate students.
See as well as the Graduate Studies policy index in the KU Policy library.

Check this site for the latest memorandum of agreement, also available at KU Human Resources at this link.

|STUDENT CODE

All graduate students are responsible for informing themselves of the requirements of The University, The Office of
Graduate Studies, and the College Office of Graduate Services (COGA), and the Department as stated in the most
recent version of the Academic Catalog. The Code of Student Rights and Responsibilities describes protected rights
of each student and responsibilities or expectations for student conduct. Included are rights to free speech,
expression, and assembly, pursuit of educational goals, privacy, and due process.

‘GRADUATE TEACHING ASSISTANTS' UNION

The American Federation of Teachers represents Graduate Teaching Assistants under GTAC AFT Local 6403.

‘STUDENT REPRESENTATION IN DEPARTMENT GOVERNANCE

Graduate students are represented on several key committees in department governance, including the
department committee and the Theatre & Dance Production Committee. Voting allowances or restrictions are
determined by Department By-Laws. Students are typically elected by their peers to serve in these positions, or
volunteers are solicited by the department.

|KU OMBUDS OFFICE

The Ombuds Office is a confidential, impartial, informal, and independent office on campus where members of the
campus community can discuss issues they may be facing as a student, staff, or faculty
member. KU Ombuds office website

|P ETITIONS

If a graduate student has compelling reason to seek exemption from program requirements or University policy,
they may submit a petition to the Department’s graduate faculty.

éPetitions Involving Department Policies

Petitioners should write a letter, addressed to the graduate faculty, explaining the reasons why the student is

21


https://ombuds.ku.edu/
http://gtacunion.org/
http://gtacunion.org/
http://policy.ku.edu/sites/policy.ku.edu/files/Code_of_Student_Rights_11.14.pdf
https://catalog.ku.edu/arts/#graduatetext
https://www.google.com/url?client=internal-element-cse&cx=005110938966103991125%3Agjdigwfiiea&q=https%3A//humanresources.ku.edu/document/gta-moa&sa=U&ved=2ahUKEwiH8vb8uIz3AhWMlmoFHSRKCFEQFnoECAcQAg&usg=AOvVaw3ouEDMbh3dJ_cSjPavsyES
https://www.google.com/url?client=internal-element-cse&cx=005110938966103991125%3Agjdigwfiiea&q=https%3A//humanresources.ku.edu/document/gta-moa&sa=U&ved=2ahUKEwiH8vb8uIz3AhWMlmoFHSRKCFEQFnoECAcQAg&usg=AOvVaw3ouEDMbh3dJ_cSjPavsyES
http://policy.ku.edu/office/Graduate-Studies

seeking exemption from specific rules, as well as how the educational goals the rules reflect will still be fulfilled.
Where applicable, this petition should be accompanied by a letter of support from the student’s advisor and/or the
appropriate supporting materials. The letter should be sent to the DGS, who then refers the petition to the
graduate faculty, which will convene to consider the petition.

In cases where the policy or requirement is a departmental requirement (for example, a course requirement for
degree) the graduate faculty will issue a final decision (for example, that the student may be exempt from a PhD
course requirement based on coursework taken at the MA level at a previous institution).

Petitions involving University Policy

In cases where the policy or requirement being petitioned is a university policy, the graduate faculty will decide
whether to support the student’s petition. If the faculty is in support, the Department will submit a petition form
to the College Office of Graduate Affairs accompanied by supporting materials as required.

The petition form specifies the supporting material needed for each kind of petition. These materials must
accompany the petition sent to COGA. COGA's petitions website provides additional information regarding
university petitions, including supplemental documentation that may be required by the University. Additional
information regarding the more common University petitions and policies, such as Leave of Absence, Enrollment
requirements, and Time Limit Extensions may also be found in the University Policies & Degree requirements
section of this document.

In cases where the graduate faculty declines to support a university petition, no paperwork may be submitted to
COGA. COGA only accepts student petitions in cases where there is documented departmental support and when
the petition a representative of the department submits it.

Students should always consult with the DGS prior to submitting a petition to the graduate faculty to ensure that a
petition is necessary and that all the appropriate supporting documentation is accounted for.

GRIEVANCE PROCEDURES

All units within the College of Liberal Arts and Sciences have established grievance procedures approved by the
University. If a grievance arises that cannot be resolved directly with the DGS and/ or department Chair, or if the
student does not feel comfortable attempting to resolve the issue with the department chair, the student should
then follow the departments’ official grievance procedure. Policies governing these procedures exist at both the
department level and in the Office of Graduate Studies.

Graduate Studies, Grievance Policy and Procedures for Graduate Students

Department of Theatre & Dance, Grievance Procedures or the Department of Theatre
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|ACADEI\/IIC INTEGRITY AND MISCONDUCT

Academic integrity means that work on examinations and assignments related to courses, research, and/or studios
must be conducted by authorized means. Students are subject to sanctions by the University of Academic
Misconduct if they violate these principles. See University Senate Rules and Regulations regarding the treatment of
Academic Misconduct.

|KU HUMAN SUBJECT REVIEW (IRB)

The Office of Research division of research integrity must review research projects that involve human subjects.
Students using any data involving humans (such as interviews) or animals, as well as other flagged types of
research, must file an IRB and go through IRB training. Please consult with your advisor and/or the DGS as you
begin to conduct any research for your thesis or dissertation projects that may be restricted for human subject
review.

To be considered for admission, prospective students are expected to meet the following minimum standards:
- Anoverall undergraduate GPA of no less than 3.2

- Anoverall GPA of no less than 3.5 in the major and in previous graduate studies

Required Application Materials for M.A. and Ph.D. Program:
- An official transcript from the baccalaureate granting institution and all institutions attended post-baccalaureate.

- 3recent letters of recommendation, two of which from current or former teachers.
- Acurrent resume
- Astatement of personal goals that explains why you want to pursue graduate study in theatre

- Awriting sample (no more than 15 pages) that demonstrates your ability to theorize, analyze, and synthesize
scholarly information.

Required Application Materials for M.F.A Program
- An official transcript from the baccalaureate granting institution and all institutions attended post-baccalaureate.

- 3recent letters of recommendation, two of which from current or former teachers.
- Acurrent resume

- A comprehensive statement of your theatre design philosophy and the objective you hope to achieve through

graduate study
- Portfolio of undergraduate and/or professional work (see for more details: M.F.A. Admissions | Department of
Theatre & Dance)
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Language Proficiency Requirement for GTA Funding: Non-native speakers of English must also demonstrate English
proficiency by submitting scores on either the Test of English as a Foreign Language (TOEFL), or the Academic Format of
the International English Language Testing System (IELTS). The university has additional score requirements for
employment as a graduate teaching assistant (GTA) including interview by institutional representatives per Kansas

Board of Regents policy.

|CREDIT HOUR REQUIREMENTS

Graduate students in coursework typically take 6 to 9 credits (2 or 3 courses) each semester. The university defines
full-time enrollment as follows.

Fall"& Spring Semesters:

e  Enrollment in 9 credit hours; or

e Enrollment in 6 credit hours if you are a GTA, or have a GRA or GA appointment, regardless of percentage
of appointment; or

e Doctoral candidates enrolled in dissertation hour(s)

Summer Sessions:

e Enrollment in 6 credit hours; or

e Enrollment in 3 credit hours if you are a GTA, or have a GRA or GA appointment, regardless of percentage
of appointment; or

e Doctoral candidates enrolled in dissertation hour(s).

Graduate students are normally not required to enroll in summer credit hours.

Graduate students are not normally permitted to enroll for more than 16 hours a semester or more than 8 hours in
summer session.

NOTE: Student not enrolled by 11:59 pm the day before the first day of classes will be assessed a late enrollment
fee. The University Registrar then deactivates the KU ID of any not enrolled by the last Friday in October (for Fall)
or last Friday in April (for Spring). Students who wish to enroll after that must pay a fee to be reactivated.

|DEPARTMENT COURSEWORK
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Graduate students, MA, MFA, or PhD should work toward fulfilling coursework as required by the curriculum
through a combination of required courses, elective courses, and comprehensive exam, thesis, or dissertation
hours. The requirements for each of our degrees can be found in the KU Catalog as well as on the Department
Website. Courses should be chosen in consultation with an advisor.

For advising purposes, graduate students should maintain a record of their coursework. We use a “degree
worksheet” for this purpose. Go to the Class Notebook set up for this purpose at our Graduate Student Teams site
THD Grads.

Department courses for graduate students are announced a semester in advance. Current courses can be found on
the website KU Class Schedule website You should always consult with your advisor, the Head of Design, and/or
Director of Graduate Studies to help you decide which courses to take.

‘Seminars

Seminars are courses in theatre and performance scholarship and scenography, usually 700 or above. They are
taught either as graduate only courses or combined with upper-level undergraduates, where graduate students
take on extra work. These courses are usually listed in the catalog with type SEM (Seminar) or LEC (Lecture).
Courses should be selected in consultation with your advisor. To see which graduate courses are offered in any
semester, check the Schedule of Classes.

élndividual Study

In addition to these scheduled courses, there are several course numbers in the department that are conducted
tutorial style (one-on-one with the professor, or small groups). These are often for instruction occurring in tandem
with a production project (for example, THR 715 and THR 719). These course types are usually (but not always)
listed as RSH (Research), IND (Individualized), or FLD (Field). Often, you will enroll with a specific professor and will
need a permission number. Consult with your primary advisor and the appropriate faculty member to enroll.

Directed Study

In these types of self-learning courses, students work during a semester with a faculty member who sets
requirements and expectations. Professors are not required to offer directed study; they do so at their discretion
and in addition to their regular teaching duties. That said, our faculty members endeavor to provide you with the
education you need. In general, requests for Directed Study will be considered when a topic is within faculty
expertise, is not offered through coursework, and is essential for a student’s progress toward degree. Consult with
your advisor and the faculty member involved.

éComp, Thesis, and Dissertation hours

THR 898, THR 899 are used for the preparation and completion of a master’s thesis. THR 998, THR 999 are used
for comprehensive examination preparation and doctoral dissertation. Consult your degree requirement.

COURSES IN SECONDARY /-\RI:/-}Sb
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To varying degrees, our graduate programs require or encourage study in secondary areas outside of the
department. Students should consult with their advisors about which secondary areas to pursue and the faculty

and courses most appropriate to their needs.

PERMISSION NUMBERS

Many graduate courses require permission numbers to enroll. These are typically issued by our COGA Graduate
Program Coordinator and, in some cases, the Department’s Academic Administrative Associate. Your advisor,
Head of Design, or Director of Graduate Studies, instructs the GPC or AAA to give you a permission number. Please
be aware that for graduate students there is sometime variable credit (for example, 1-8 hour). It's important to
enroll in appropriate number of hours.

|DROPPING. CHANGING. WITHDRAWING

Deadlines for adding, changing, dropping, or withdrawing from courses entirely, as well any fines associated with
the change, are set by the University. Deadlines vary from year to year. Students should carefully review the
current Academic Calendar.

The College Office of Graduate Affairs’ (COGA) website has a very useful Enrollment Changes Guide, which provides
comprehensive guidance on the forms and endorsements required for different enrollment situations, including
late enrollment changes after the published deadlines.

You may also wish to consult the Registrar's page on Effects of Dropping or Withdrawing on your Transcript.

USEFUL LINKS FOR POLICY ON GRADUATE ENROLLMENT

Discontinued

Enrollment Enrollment

Enrollment Regulations (CLAS)

Full-time Enrollment for Graduate Students
Graduate Coursework Expiration Dates
Master's Enrollment Requirements
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MA OVERVIEW

The Master of Arts in Theatre consists of 33 hours. Current degree requirements are available in the catalog.

Courses should be chosen in consultation with an advisor. The department tries to offer two graduate seminars
(700+) each semester. Sometimes these courses are co-taught with undergraduates or cross-listed with other
departments. A list of department courses is available online. To see which graduate courses are offered in any
semester, check the Schedule of Classes.

Involvement in department theatre/performance production is both encouraged and credited within the
curriculum. However, it is crucial for master’s students to consider the purpose of their production work within
their degree trajectory and how projects speak to their research focus and career goals. You are advised to consult
with the DGS and/or your advisor before undertaking artistic pursuits.

MA Research Skills and Responsible Scholarship (RS2)

Research Skills and Responsible Scholarship are essential for all involved with the discovery, application, and
dissemination of knowledge and the production of artistic work. In the field of Theatre & Performance, research
skills may include such things as knowledge of a language, research methodologies, methods of qualitative and
quantitative data analysis, and computer and other technical necessary for the discipline and practice. You can
read policies on this in the KU Policy Library: Research Skills Requirement, Doctoral.

Master of Arts Students in the Department of Theatre & Dance meet R2 requirements by fulfilling all of the
following (Students can usually fulfill these requirements within the hours of the degree):

1.  THR 800 Introduction to Theatre,
2. 1credit hour of THR 801 Professional Development,
3. THR 899 Thesis hours

|THE MA THESIS

The thesis is an essential element of the Master of Arts degree. It is a work of original research and writing that
explores in depth a particular and carefully delimited subject related to the student’s area of emphasis. The
experience of researching and writing a master’s thesis may serve as a capstone to an academic career that ends
with the Master of Arts degree, or it may be preparation for the rigors of completing a doctoral dissertation. The
thesis is developed under the supervision of a committee of faculty members. This “thesis committee” is chosen—
with mutual agreement—by the graduate student. The completion of a master’s thesis concludes with an oral
examination conducted by the student’s thesis committee.
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MA Thesis in Detail

The Master’s Thesis is a work of original research and writing (typically, 15,000 to 20,000 words, but this may vary
according to the nature and scope of the student’s research project) that explores in depth a particular carefully
delimited subject related to the student’s area of emphasis.

1. Though the thesis topic often develops from an earlier research project, the thesis is more than an extended
seminar paper or a cluster of term papers around the same topic: the thesis should demonstrate independent
research and sustained argumentation to a significantly greater degree than is ordinarily possible within the
scope of a course project.

2. All theses must have a clear argument, which should be outlined in the introduction. All theses must be
written in Standard English and must conform to the norms of the student’s field vis-a-vis citations,
bibliography, and other scholarly apparatus. The college provides formatting guidelines.

3. Criteria for evaluation of theses:

A minimally acceptable thesis summarizes existing knowledge or theory about a particular subject and successfully
applies it to a particular case study or studies.

a. A fair thesis synthesizes existing knowledge and theory about the subject and successfully applies it
to a particular case study or studies.

b. A strong thesis builds on existing knowledge and theory about the subject through the exploration of
a particular case study or studies. Another hallmark of the strong thesis is that is that it engages
broader conversations in the discipline.

c. Anexcellent thesis contributes to the field through the development of new ideas or discovery of
new knowledge that speaks to the broader conversations in the field. In depth and significance of
argumentation, such a thesis is roughly comparable to two or three publishable articles.

4. KU Libraries archives theses written for the department in an online database.

MA Planning/Preparing

1. The typical thesis is completed over the course of a student’s second and final year in the master’s program;
the Fall Term is spent primarily in research, and the Spring Term is spent primarily in writing and revising.
Some situations may require longer trajectories. Graduate students should consult KU policy regarding time to
degree.

2. Students should make an appointment with their advisor in the first semester of their second year to
complete an MA Thesis worksheet to determine the topic of their thesis and identify potential members of
their committee.

The thesis committee is made up of at least three regular full-time faculty members of the Department of Theatre
& Dance (faculty who hold joint appointments between our department and another unit are acceptable). MA
committee members must also be members of the Graduate Faculty. Note: Members of the Graduate Faculty are
listed in the Graduate Faculty Database at the Office of Graduate Studies website (under Program Management).
Please see the college’s policy on Master's Student Oral Exam Committee Composition for more information.
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3. The chair of a student’s MA committee is the student’s primary advisor on the thesis, and the terms “thesis
advisor” and “committee chair” are used interchangeably in this handbook and elsewhere.

4. Depending on the topic, it is sometimes advisable (though not required) to have a fourth committee member
from outside the department.

Students are expected to submit a prospectus for the thesis project to their advisor and their approved committee.
Guidelines for the thesis prospectus are like those for a doctoral dissertation prospectus. See doctoral degree
requirements below.

5. The student’s thesis advisor guides the preparation of the thesis. The committee regularly communicates with
each other and with the student to maintain coherency about expectations, timelines, their individual roles in
serving the student.

6. Enrollment in hours during the preparation of the thesis:

a. The master’s thesis degree requires three hours of thesis enrollment (THR 899) to be completed
before the master’s degree can be awarded.

b. All graduate students enrolled in master’s graduate programs must be enrolled in at least one hour of
THR 899 during the semester in which they complete the master’s degree requirements.

c. Master’s students who complete all degree requirements during the first week of summer session or
within the first two weeks of the Fall or Spring semester are not required to be enrolled for that term
unless they were not enrolled during the previous semester.

Tentative acceptance of the thesis and the approval to proceed to the oral examination is subject to the approval
of the thesis committee.

MA Final Oral Examination of the Thesis

1. Tentative approval of the thesis is followed by the final thesis examination conducted by the thesis
committee.

2. Inthe Department, the MA Exam is held concurrently with the Thesis Defense. What this means in
practice is that during the thesis defense, students may be asked questions about material that, though
not specifically addressed in their thesis, is covered within the MA curriculum.

3. Defenses are scheduled through the Graduate Academic Advisor and should be scheduled at least two
weeks in advance. Barring extraordinary circumstances, thesis defenses should not be scheduled between
Spring Commencement and the first day of Fall classes (i.e., between mid-May and late-August), nor
should they be scheduled over Fall, Winter, or Spring Break periods.

4. If astudent acquires an | (incomplete) in a graduate course, the incomplete must be satisfied with a
satisfactory grade before the student can proceed to schedule or complete the thesis and thesis defense.

5. Itis expected that the candidate will provide each member of the thesis committee with “final” draft of
the thesis at least two weeks prior to the defense.

6. The committee may require revisions to a thesis following the oral defense. Students are therefore
encouraged to schedule their defenses well in advance of the filing deadline for the semester in which
they plan to graduate. The College Office of Graduate Affairs’ filing deadlines are earlier than the
deadlines for The Office of Graduate Studies. Both offices update filing deadlines on their respective
websites.

7. Method for approval of revisions is at the discretion of the committee. Once final approval has been
secured, the student undertakes electronic submission of the thesis.

8. Instructions to Candidates for Master’s Degrees and Electronic Submission of Thesis. Go to Graduate ETD
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formatting webpage for information that includes: Background; Important Dates/Preparing Your
Manuscript; Responsible Research/Formatting Instructions and Title and Acceptance Pages; Creating PDF
Version of Your Manuscript; Submitting Your Thesis Electronically; Thesis Binding Instructions; and Helpful
Links.

9. The College Office of Graduate Affairs provides a checklist for the documentation required from
graduates.

|CONTINUING TO THE PHD PROGRAM

Students in our MA program may apply for the PhD program using an internal application. See appendices.

Current degree requirements are available in the catalog.

The Master of Fine Arts in Scenography consists of 60 hours in core, concentration, and elective courses. All

MFA OVERVIEW

courses must be chosen in consultation with an advisor. These courses include department seminars as well as
one-on-one directed study with a department faculty member. A list of department courses is available online. To

see which graduate courses are offered in any semester, check the Schedule of Classes. In the Schedule of Classes,
you can enter in a mix of criterion to find graduate courses in several departments, including Theatre (THR).

The other two components of the degree consist of (a) the master’s Thesis, and (b) completion of requirements of
the Research Skills and Responsible Scholarship (see below).

While in the program, students will ideally design at least four realized productions in the University Theatre: one
lighting, one costume and one scenic design, and preferably a combination of two or all design areas for one
production. Design assignments, made by the scenography faculty, will be based on the students' experience and
interests (i.e., a student with little experience in lighting design will be given a less challenging project in the
smaller theatre).
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MFA Research Skills and Responsible Scholarship (RS2)

The Office of Graduate Studies maintains an expectation of a significant research skills through policies related to
what is called “Research Skills and Responsible Scholarship” — or R2. You can read policies on R2 in the KU Policy
Library: Research Skills Requirement, Doctoral.

1. Master of Fine Arts Students in the Department of Theatre & Dance meet R2 requirements by fulfilling the
following:
a. THR 703 Directed Reading in Theatre
b. 1 credit hour of THR 801 Professional Development,
c. THR 899 Thesis hours
2. Students can usually fulfill these requirements within the hours of the degree

MFA SCENOGRAPHY THESIS

The MFA thesis is an essential element of the Master of Fine Arts degree. It is a work of original scenography with
scenic, lighting, and costume design elements. It contains a written component that articulates and justifies the
scenographic vision. The MFA thesis is developed under the supervision of a committee of faculty members. This
“thesis committee” is chosen—with mutual agreement—by the graduate student. The completion of a master’s
thesis concludes with an oral examination conducted by the student’s thesis committee.

‘I\/IFA THESIS IN DETAIL

1. The MFA Thesis is a work of original scenography with scenic, lighting, and costume design as well as a written
component. The MFA Thesis should demonstrate sustained original artistic ability from conception to
realization.

2. The written component must be delivered in Standard English and must conform to the norms of the
student’s field vis-a-vis citations, bibliography, and other scholarly apparatus. The college provides formatting
guidelines.

3. Criteria for evaluation of theses follows the quality expectations articulated in the MFA Scenography
Evaluation rubric, see appendices.

4. KU Libraries houses all dissertations and theses written for the department, including written MFA Theses, in
an online database: KU Library online database website

MFA PLANNING/PREPARING

1. The typical thesis is done over the course of a student’s third year in the master’s program; the Fall Term is
spent primarily in research, and the Spring Term is spent primarily in execution. Some situations may require
longer trajectories. Graduate students should consult KU policy regarding time to degree.

2. The process of a thesis begins with a “pre-thesis” in the Fall of your third year. The pre-thesis (or “practice”
thesis) is to develop the discipline and give you the experience that you will need to complete your thesis in
the Spring. The summer after your second year should be spend in reading and selecting material for the Fall
pre-thesis.
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9.

Students should make an appointment with the Head of Scenography in the first semester of their third year
to complete an MFA Thesis Form (appendices) to determine the topic of their thesis and identify potential
members of their committee. The Director of Graduate Studies must approve this form.

The thesis committee is made up of at least three regular full-time faculty members of the Department of
Theatre & Dance (faculty who hold joint appointments between our department and another unit are
acceptable). MFA committee members must also be members of the Graduate Faculty. Note: Members of the
Graduate Faculty are listed in the Graduate Faculty Database at the Office of Graduate Studies website (under
Program Management). Please see the college’s policy on Master's Student Oral Exam Committee
Composition for more information.

The chair of a student’s MFA committee is the student’s primary advisor on the thesis, and the terms “MFA
thesis advisor” and “committee chair” are used interchangeably in this handbook and elsewhere.

Students are expected to submit a prospectus for the thesis project to their advisor and their approved
committee. Students should consult with the Head of Scenography.

The student’s thesis advisor guides the preparation of the MFA thesis. The committee regularly communicates
with each other and with the student to maintain coherency about expectations, timelines, their individual
roles in serving the student.

Enrollment in hours during the preparation of the thesis:

d. The master’s thesis degree requires three hours of thesis enrollment (THR 899) to be completed
before the master’s degree can be awarded.

e. All graduate students enrolled in master’s graduate programs must be enrolled in at least one hour of
THR 899 during the semester in which they complete the master’s degree requirements.

f. Master’s students who complete all degree requirements during the first week of summer session or
within the first two weeks of the Fall or Spring semester are not required to be enrolled for that term
unless they were not enrolled during the previous semester.

Tentative acceptance of the thesis and the approval to proceed to the oral examination is subject to the
approval of the thesis committee.

MFA FINAL ORAL EXAMINATION OF THE THESIS

N

Tentative approval of the thesis is followed by the final thesis examination conducted by the thesis committee.
In the Department, the MFA Exam is held concurrently with the Thesis Defense. What this means in practice
is that during the thesis defense, students may be asked questions about material that, though not
specifically addressed in their thesis, is covered within the MFA curriculum.

Defenses are scheduled through the Graduate Academic Advisor and should be scheduled at least two weeks
in advance. Barring extraordinary circumstances, thesis defenses should not be scheduled between Spring
Commencement and the first day of Fall classes (i.e., between mid-May and late-August), nor should they be
scheduled over Fall, Winter, or Spring Break periods.

If a student acquires an | (incomplete) in a graduate course, the incomplete must be satisfied with a
satisfactory grade before the student can proceed to schedule or complete the thesis and thesis defense.

It is expected that the candidate will provide each member of the thesis committee with “final” draft of the
written component of the thesis at least two weeks prior to the defense.

The committee may require revisions to a thesis following the oral defense. Students are therefore
encouraged to schedule their defenses well in advance of the filing deadline for the semester in which they
plan to graduate. The College Office of Graduate Affairs’ filing deadlines are earlier than the deadlines for The
Office of Graduate Studies. Both offices update filing deadlines on their respective websites.

Method for approval of revisions is at the discretion of the committee. Once final approval has been secured,
the student undertakes electronic submission of the thesis.
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8. Instructions to Candidates for Master’s Degrees and Electronic Submission of Thesis. Go to KU Graduate

ETD webpage for information that includes: Background; Important Dates/Preparing Your Manuscript;
Responsible Research/Formatting Instructions and Title and Acceptance Pages; Creating PDF Version of
Your Manuscript; Submitting Your Thesis Electronically; Thesis Binding Instructions; and Helpful Links.

9. The College Office of Graduate Affairs provides a checklist for the documentation required from graduates.
Section 6: Doctor of Philosophy in Theatre

PHD OVERVIEW

Current degree requirements are available in the catalog.

The PhD consists of 21 hours of academic courses offered by the Department in the study of theatre history,
performance studies, dramatic literature, theory, criticism and in general the academic study of
theatre/performance. These courses are typically department seminars, but students can arrange one-on-one
directed study with a department faculty member, if mutually agreed. Some of these core and elective hours may
be taken in departments other than Theatre & Dance, with permission from the DGS.

In addition, students take nine hours outside the Department in a secondary field relevant to their research. In
production, students take six hours in graduate level electives related to directing, acting, dramaturgy, and/or
scenography. These 36 hours, plus enrollment during preparation of comprehensive examinations (6) and
dissertation (up to 18 or until dissertation is completed) constitute the hours of the program

The other three required components of the degree consist of (a) the comprehensive examination, typically taken
in the third year, (b) completion of a doctoral dissertation, (c) completion of requirement of the Research Skills and
Responsible Scholarship (see below).

All courses must be chosen in consultation with an advisor. The department tries to offer two graduate seminars
(700+) each semester. Sometimes these courses are co-taught with undergraduates or cross-listed with other
departments. A list of department courses is available onl/ine. To see which graduate courses are offered in any
semester, check the Schedule of Classes. In the Schedule of Classes, you can enter in a mix of criterion to find
graduate courses in several departments, including Theatre (THR).

Involvement in department theatre/performance production is both encouraged and credited within the program.
However, it is crucial for doctoral students to consider the purpose of their production work within their graduate

career trajectory and how projects speak to their research focus and career goals. You are advised to consult with

the DGS or your advisor before undertaking production in order to foster coherency between scholarly and artistic
pursuits.

PhD Research Skills and Responsible Scholarship (RS2)
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The Office of Graduate Studies maintains an expectation of a significant research skills through policies related to
what is called “Research Skills and Responsible Scholarship” — or R2. You can read policies on R2 in the KU Policy
Library: Research Skills Requirement, Doctoral.

1. Doctoral Students in the Department of Theatre & Dance meet R2 requirements by fulfilling the following:

a. THR 800 Introduction to Theatre (3 credit hours, usually taken in first semester),

b. 3 credit hours of the course THR 801 Professional Development

c. THR 999 Dissertation hours

d. Ifrequired by faculty advisor for dissertation topic, reading ability in a foreign language or proficiency
in an alternative language skill pertinent to the specialty (e.g., computer languages, American sign
language). Reading ability or alternative-language proficiency can be demonstrated by: (1) completing
with a grade of B or better two college semesters of the language; or (2) completing with a B or
better a course in reading comprehension (e.g. FREN 100 French for Reading Knowledge); or (3)
submitting a letter from a qualified faculty member attesting to student’s language proficiency

Students can usually fulfill these requirements within the hours of the degree.

DOCTORAL COMPREHENSIVE EXAM OVERVIEW

The Comprehensive Examinations (“Comps”) are an essential element of the doctoral program. They provide an
opportunity for students to (a) focus and consolidate the diverse strands of their graduate coursework, (b)
demonstrate competency suitable for teaching in particular subject areas, and (c) establish a strong foundation for
moving on to the doctoral dissertation.

The comprehensive examination has four components (detailed below) that are tailored specifically to
the student’s research interests. While the Department has policies and procedures, no two
examinations are exactly alike. The examination is under supervision of a committee of five faculty
members, four of whom are expected to be tenured or tenure-track members of the Theatre and Dance
faculty, one chosen from another department at KU. This “comp committee” is chosen—with mutual
agreement—by the graduate student.

1. Students are encouraged to take their comp exams as soon as possible after completing full-time
coursework. Ordinarily, this means the sixth semester in the PhD program, or Spring semester of your
third year. The lead time for this process is at least one year. Although the timing may vary according to
the student’s rate of progress, deferring the exams for too long after completion of coursework may
jeopardize academic standing, GTA funding, and so on.

2. Students must complete all degree requirements other than the dissertation before taking their comps. In
addition, students must: (a) be enrolled in the degree plan for which the exam is being completed; (b)
have a GPA of 3.0 or above; (c) be enrolled for the current term (unless exam will be completed prior to
the early graduation deadline); (d) have no waiting or incomplete grades; (e) have not exceeded the time
limit for degree completion; (f) have met the residency requirement; (g) have completed the
department’s approved Research Skills and Responsible Scholarship requirements.

PHD COMP EXAM COMPONENTS IN DETAIL:

1. Four written exams. Covers four areas of research expertise through essay questions (typically between 1 and
3) within each area. Essays are typically between 3,000-5,000 words. These questions are determined by the
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committee members with guidance and approval by the chairperson. Students are examined on one area per
day over four consecutive days. The exam is open book and open note and is taken at home or in a location
that the student chooses. Students have from 9AM to 12AM to complete the answer to questions. They must
return the completed, proofed document via email to the Department’s Graduate Academic Advisor by
midnight each exam day. The subsequent question will be released via email by 9AM each morning until each
of the four fields is completed. Answers should demonstrate the student’s ability to engage relevant field
literature as well as produce original scholarship. Students should be advised that papers will be checked for
plagiarism.

One publishable paper. This paper is of article-length (5,000-8,000 words) and demonstrates the student’s
ability to research and write original scholarship at a level appropriate to their field. The publishable paper
may be revised versions of papers submitted in KU courses. A “Publishable paper” is defined as a one that, in
the judgment of the comp committee, could credibly earn an acceptance or a “revise and resubmit” from a
reputable journal in the student’s area of specialty. The paper is to be submitted on the first day of the written
comprehensive exams. The student is advised to begin identifying and circulating a publishable paper at least
one semester before they begin preparing for exams to allow time to complete recommended changes.
Students have the option of submitting their paper for publication prior to their exam, and the committee may
consider the submission history as part of their evaluation. However, acceptance or publication by any
particular journal does not guarantee a “pass” grade on this component of the exam.

Draft of dissertation prospectus. Students will be expected to submit the draft prospectus two weeks before
their oral exam. Students check with their advisor about any specific formal issues, but generally this is going
to be a document of 20-40 pages. Committees are aware that this is a draft, and not a polished prospectus,
but it needs to be far enough along that the committee can see what the project is that they are approving.
Students are expected to submit the dissertation prospectus two weeks before their oral exam.

Oral exam. Takes place two to four weeks following the written exam. All five (four department and one
outside) members of the exam committee must be present at the oral exam. Because the College Office of
Graduate Affairs (COGA) requires two weeks advance notice of Comprehensive Oral Examinations, you must
have a confirmed date scheduled for your oral exam prior to taking the written exam. The Graduate Academic
Advisor will facilitate scheduling. The oral exam lasts about 90 minutes, and may revisit material covered in
the written exam, the publishable paper, and/or dissertation prospectus draft as well as other material as
deemed appropriate by the exam committee.

PHD COMP PLANNING/PREPARING

Students should begin to identify potential areas of specialization and potential comp committee members
early in their 2nd year of PhD coursework and aim to confirm this by the end of that 2nd year. Because the
areas of examination should correspond to areas and research competencies relevant to the dissertation,
students are advised to also begin to develop a dissertation prospectus outline before meeting with the DGS
to discuss the comprehensive exams. It is fine if the student does not have a fully developed dissertation idea,
but the student should have a strong base for their project at the end of Spring semester of the second year. A
suggested structure for the prospectus is as follows:

a. Purpose Statement — defining what it is you intend to do, how and why - say 5-7 pages

b. Rationale - what questions in the field does your project address? — this should include a review of

relevant literature — again, 5-7 pages is about standard
c. Methodology — how will you do it? Be as specific as possible, including citing work that advocates or
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uses similar methodology. Identify primary sources as appropriate and what you hope to glean from
them.

d. Outline — this can be in narrative form (e.g., a paragraph or two for each chapter) or more
schematic, but should give a clear sense of how you see the overall structure of the dissertation

e. Timeline — benchmark dates for completion of various parts of research, writing, revision, etc. all the
way up to defense and graduation. Hint: try to be ambitious but realistic about this.

f. Bibliography - as much as you can assemble, organized, and/or annotated in a way that fits with your
overall conception of the project (for example, you might have a separate section for interviews, cast
albums, musical scores, etc.).

In consultation with the DGS, students complete a Comprehensive Exam worksheet (see appendices),
describing each field (desired area of research expertise), and identifying a potential faculty member to lead
that field of reading and questioning for the exam. Once this form is approved by the DGS, the student may
proceed to solicit committee members and chair of the comprehensive exam committee. NOTE: Only tenured
faculty members can serve as a dissertation committee chair. Committee members must be members of the
Graduate Faculty with appropriate privileges. Please visit the Graduate Policy on Doctoral Student Oral Exam
Committee Composition and Graduate Faculty Appointments to ensure your committee meets college
requirements.

Once the committee is in place, the student collaborates with each member to develop a reading list for each
of the four areas of the exam. Ordinarily, each exam area corresponds to a member of the student’s exam
committee, and vice versa. The length and content of the reading list are at the discretion of the exam
committee, but it is the student’s responsibility to make sure that all members of the committee have
approved of all reading lists no later than the last day of the semester prior to the semester in which they take
the exam.

Students are advised to spend at least one full semester preparing the comprehensive exam readings and
processing each of the four fields of expertise. The student is also advised to circulate their publishable paper
during this time to their committee to allow time for recommended changes.

While preparing for the examination, students enroll in THR 998 Investigation and Conference (for Doctoral
Students). This course may be taken for a total of 6 credit hours.

Once you know the semester in which you are planning to take your comps and your committee is in place,
your committee chair can work with you and the Graduate Program Coordinator to schedule your written
examination week and the oral examination. Barring extraordinary circumstances, oral exams should not be
scheduled between Spring Commencement and the first day of Fall classes (i.e., mid-May to late August), nor
should they be scheduled over Fall, Winter, or Spring Break periods.
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COMPREHENSIVE EXAM OUTCOMES

10.

Students must pass all components of the Comps to advance standing from PhD Student to PhD Candidate
(a.k.a. “ABD” = All But Dissertation).

The exam committee grades the publishable paper, reviews the written exams after receiving them and the
dissertation prospectus prior to the oral exam. Following the oral exam, the student is informed of their
grades (Honors, Satisfactory or Unsatisfactory) on written and oral exams, the publishable paper, and the
dissertation prospectus.

To earn an overall passing grade of “Satisfactory,” all components (written exam areas, oral exam, publishable
paper, and dissertation prospectus) must be judged at least “Satisfactory” by four of five committee members.
To earn an overall grade of “Honors,” all components must be judged worthy of Honors by all five committee
members.

Committee members will also discuss the dissertation prospectus draft and make suggestions for revision to
be addressed as the student moves into the dissertation phase. If the committee deems it necessary, it may
require the student follow up revisions with a prospectus defense before the student proceeds to the
dissertation writing stage of the program.

Some exam committees may assign lettered or numbered grades to portions of the exam as an aid to their
deliberations. The only grades considered official by the Department and the Office of Graduate Studies are
the Honors, Satisfactory, or Unsatisfactory assigned by the committee at the end of the process.

If the student earns an overall grade of Honors or Satisfactory, they advance to candidacy for the doctorate,
and will be permitted to enroll in dissertation hours (see “Post-Comprehensive Enrollment”)

Retaking: In the event that a student does not pass one or two part(s) of the Comps, they have a maximum of
three months from the date of the oral exam in which to pass these areas satisfactorily Specifically, if the
student fails the written or oral exams, they have up to three months to study before retaking the
unsatisfactory portions. (Note: this period may, by approval of the DGS, be extended by up to one month to
avoid scheduling the retake during summer or winter breaks.)

If the publishable paper and/ or prospectus is deemed unsatisfactory, the student has up to three months in
which to rewrite it to the satisfaction of the committee.

If, after three months, the student again earns a grade of Unsatisfactory, they will be placed on probation and
will be required to retake the Comps in their entirety the following semester. Note that students on probation
may not hold GTA positions. If, on the second try, the student does not earn an overall grade of Honors or
Satisfactory for the Comps, they will be dismissed from the PhD program.

If the student receives a grade of Unsatisfactory on all three parts of the Comps, there is no rewrite option:
they will be placed on probation and will be required to retake the Comps the following semester. Note that
students on probation may not hold GTA positions. If, on the second try, the student does not earn an overall
grade of Honors or Satisfactory for the Comps, they will be dismissed from the PhD program.

POST-COMPREHENSIVE ENROLLMENT

1.

Prior to enrolling in THR 999 Dissertation, students are expected to have completed the comprehensive exam
process, which includes an oral defense of the written documents, one publishable paper and a draft of the
dissertation prospectus.

After passing the comprehensive oral examination, the candidate must be continuously enrolled (excluding
summer sessions) until all the requirements for the degree are completed, and each enrollment must reflect
as accurately as possible the candidate’s demands on faculty time and university facilities.
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3. During this time, until all requirements for the degree are completed (including the filing of the dissertation)
or until 18 post-comprehensive hours have been completed (whichever comes first), the candidate must
enroll for a minimum of six hours each Fall and Spring semester.

4. Post-comprehensive enrollment may include enrollment during the semester or summer session in which the
comprehensive oral examination has been passed. If after 18 hours of post-comprehensive enrollment the
degree is not completed, the candidate must continue to enroll each Fall and Spring semester until all degree
requirements have been met. KU Policy regarding Post-Comprehensive Enrollment.

DISSERTATION COMMITTEE

1. Dissertation committees are composed of a minimum of five voting members. At least four regular full-time
faculty members must be from the Department of Theatre & Dance (faculty who hold joint appointments
between ours and another unit are acceptable). While the dissertation committee is often the same as the
comprehensive examination committee, that is not always the case.

2. The fifth member of the committee must be from a department other than Theatre but within the University
of Kansas and must meet the requirements for serving as the Graduate Studies representative. The Office of
Graduate Studies representative is a voting member of the committee, has full right to participate in the
examination, and reports any unsatisfactory or irregular aspects of the examination to the committee chair,
department chair, College Office of Graduate Affairs, and the Office of Graduate Studies.

3. Afaculty member from a different department with a courtesy appointment in the student’s department may
serve as the Graduate Studies representative or in fulfillment of the committee majority but cannot serve in
both roles at the same time.

4. All members of the committee must be chosen from the Graduate Faculty, and the chair must, in addition, be
authorized to chair doctoral dissertations. The chair of a student’s PhD committee is the student’s primary
advisor on the dissertation, and the terms “dissertation advisor” and “committee chair” are used
interchangeably in this handbook and elsewhere.

5. Any member of the committee from outside the university must have gained appointment as an Ad hoc
member of the Graduate Faculty before appointment to the committee. If a student wants to have more than
five members to a dissertation committee due to a specialty area that cannot be covered by KU faculty in or
outside the department, that choice must be approved by the Department as well as the College.

6. Consult the Graduate Policies on Graduate Faculty Appointments and Doctoral Student Oral Exam
Committee Composition to ensure your committee is qualified. A current listing of each faculty member’s
Graduate Faculty status is in the Unit Directory.

EXPECTATIONS FOR THE DISSERTATION

KU Policy defines a Doctor of Philosophy as follows:

“The degree of Doctor of Philosophy (Ph.D.) is the highest degree offered by the university.
It is awarded for mastering a field of scholarship, for learning the methods of investigation
appropriate to that field, and for completing a substantial piece of original research. In
addition to preparing research specialists, the process of earning a Ph.D. shares certain
goals with liberal education: putting order into human experience, fostering a love of
learning for its own sake, instilling respect for human values, integrating various human
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powers into a process of creation, and making vital, in many fields at least, a sense of
history”

“The doctoral candidate must present a dissertation showing the planning, conduct, and
results of original research and/or scholarly creativity. The purpose of the dissertation is to
encourage and ensure the development of broad intellectual capabilities as well as to
demonstrate an intensive focus on a problem or research area. The dissertation itself
should be an evident product of the candidate’s growth and attainment of the ability to
identify significant problems; organize, analyze, and communicate scholarly results; and
bring to bear on a useful area of interest a variety of research skills and scholarly or
creative processes. It must show some original accomplishment, but it should also
demonstrate without doubt the candidate’s potential to make future contributions to
knowledge and understanding. The dissertation is to be a coherent scholarly work, not a
collage of separated distinct pieces. Its unity of theme and treatment may still
accommodate several subtopics by demonstrating their relationships and interactions. If
previously published material by other authors is included in the dissertation, it must be
quoted and documented.”

In the Department of Theatre and Dance, students may complete their PhD either with a
“traditional” dissertation in the form of a single-authored book-length scholarly study or one
that includes the creation of artistic work (see below). In either case, general expectations for
the dissertation and its procedures include the following:

A Theatre and Dance dissertation is substantial in length, averaging between 50,000 and 80,000 words
inclusive of notes, appendices, and other scholarly apparatus. For more specific expectations, consult the DGS
and your committee chair. KU Libraries houses all dissertations and theses written for the department,
including written MFA Theses, in an online database.

The preparation of the dissertation is guided by the student’s dissertation advisor in accordance
with departmental expectations and university standards for the degree of PhD. The committee
regularly communicates with each other and with the student to maintain coherency about
expectations, timelines, their individual roles in serving the student.

As stated in KU policy, the dissertation is to be a coherent scholarly work, not a collage of separated distinct
pieces, nor should it be solely a reflection on research—traditional or practice-based.

In evaluating the doctoral dissertation, the committee is guided by the Dissertation Outcome Rubric, whose
components include whose components include Introduction, Grounding in Pertinent Research, Evidence &
Methodology, and Results, see appendix B.

The dissertation—or one or more substantial portions of it, often rewritten—is expected to be publishable or
otherwise made public. However, it should be noted that prior publication or public performance does not
guarantee acceptance of the dissertation by the dissertation committee.

Tentative acceptance of the dissertation and the scheduling of the final oral examination is subject to the
approval of the dissertation committee.

FINAL ORAL EXAMINATION OF THE DISSERTATION

Tentative approval of the dissertation is followed by the final oral examination (“dissertation defense”)
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conducted by the dissertation committee.
2. Defenses are scheduled through the Graduate Academic Advisor and should be scheduled at least two weeks

in advance. Barring extraordinary circumstances, dissertation defenses should not be scheduled between
Spring Commencement and the first day of Fall classes (i.e., between mid-May and late-August), nor should
they be scheduled over Fall, Winter, or Spring Break periods.

3. Itis expected that the candidate will provide each member of the dissertation committee with “final” draft of
the dissertation at least four weeks prior to the defense.

4. All doctoral defenses in the Department of Theatre & Dance are open to the public and will be publicized in
the Department newsletter and/or other appropriate venues.

5. Itis common for dissertation committees to require revisions to a dissertation following the oral defense.
Students are therefore encouraged to schedule their defenses well in advance of the filing deadline for the
semester in which they plan to graduate. The College Office of Graduate Affairs’ filing deadlines are earlier
than the deadlines for The Office of Graduate Studies. Both offices update filing deadlines on their respective
websites.

6. Method for approval of revisions is at the discretion of the committee. Once final approval has been secured,
the student undertakes electronic submission of the dissertation.

7. Instructions to Candidates for Doctoral Degrees and Electronic Submission of Dissertation. Go to KU ETD
website for information that includes: Background; Important Dates/Preparing Your Manuscript;
Responsible Research/Formatting Instructions and Title and Acceptance Pages; Creating PDF Version of
Your Manuscript; Submitting Your Dissertation Electronically; Binding Instructions; and Helpful Links.

Instructions to Candidates for Doctoral Degrees and Electronic Submission of Instructions. The College Office of Graduate
Affairs provides a checklist for the documentation required from doctoral graduates

PRACTICE BASED DISSERTATION PROJECTS

In keeping with the latest developments in our field, the Department of Theatre & Dance recognizes that
creative practice constitutes a form of research that may be necessary to explore and share certain research
questions. In theatre and performance, such alternative methodologies are articulated heterogeneously in
the disciplinary

literature as “practice-as-research (PAR)” or “practice-based research” or “embodied research.”

A PhD student may therefore undertake a dissertation project that involves the development and execution of
artistic work if, in tandem with written scholarly components set forth in the dissertation evaluation rubric
(introduction, grounding, research, evidence, methodology and results), it forms the completion of a
substantial project of original research, as the Doctor of Philosophy degree requires. The student wishing to
pursue this option is expected to work closely with their committee in crafting the specific research goals,
expectations, and evaluative criteria for the project.

Students should note the following specific information and requirements relevant to practice-as-research
(PAR) dissertation projects:
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Comprehensive Examinations (PaR Specifics)

e Standard requirements for the comprehensive examination remain the same.

e However, one area of examination must be in practice-based/embodied research methodology, where
the goal is to become conversant with disciplinary theories and models of practice-based research.
Several department faculty members have expertise in this area. A department reading list exists for this
purpose, which may be modified or tailored to the student’s specific interest in practice-based research.

Dissertation Prospectus & Formulating the Project (PaR Specifics)

The prospectus must include the same elements as that for a traditional dissertation: Purpose Statement,
Rationale, Methodology, Outline, and Timeline.

1.

The Purpose Statement should be specific about the nature of the creative project, the research
question (or questions) it aims to address, and the supporting literature and theorization.

The Rationale should include, but not be limited to, an explanation of how the creation of an artistic
work is necessary to achieve this purpose.

The Methodology should articulate a plan for how the artistic work will be developed, what form the
completed artistic work is expected to take, and how the project will incorporate the student’s
original research. For performances or other time-bound projects, the student should also articulate a
method by which the work will be documented or otherwise represented within the finished and
publicly distributed doctoral dissertation.

The Outline articulates the dissertation’s chapter structure and therefore the creative project and any
attendant documentation should be located within this structure; the distinct elements should be
clear in the dissertation prospectus chapter structure.

The Timeline must make clear the sequence of creating and disseminating the creative project.

The creative project is an element of a dissertation, but not its entirety. The creative project may be valued at
no more than 40% of the entire dissertation.

The written scholarly component of a dissertation project that involves creative work may be shorter than the
expected 50,000 to 80,000 words, but no less than 30,000 words.

While reflections on process and result can and should be a part of the written scholarly component, the
creative project and reflection alone are not sufficient as a dissertation. At least 60% of the evaluation is the
written component, which is expected to be robust and informed by disciplinary scholarship. The elements of
evaluation (introduction, grounding, research, evidence, methodology and results) described in Appendix B
will be applied.
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éExecution & Evaluation of the Dissertation Project (PaR Specifics)

e A PhD student doing a creative project should not expect department, school, or university resources
beyond what is available to their PhD cohort.

e While a creative project might be suitable for departmental production, no project should be conceived
such that the department is obligated to produce it.

e  The student is responsible for creating the means by which every member of the dissertation committee
may view or receive the creative project— live, recorded, or otherwise distributed.

e Distribution of creative work to the committee must be done such that the committee understands in
advance — and has approved (through the process of the prospectus and its updates)— the criteria for its
evaluation.

e The final oral examination of the dissertation, understood as the complete project of both PaR and
scholarly elements, should proceed according to policies outlined in this handbook and according to
regulations of KU Graduate Studies.

e Dissertations involving creative projects, just like other dissertations, are deposited electronically to KU
for distribution through the UMI dissertation publication system. These systems can accommodate media
and other visual material. The student is advised to learn early in the process what is involved in
submitting a dissertation with media, including both technical specifications (such as acceptable file
formats) and legal concerns (such as the use of copywritten music or images).

e The student is responsible for obtaining necessary permissions clearances associated with electronic
distribution of the dissertation, or (if they have not obtained such clearances by the final submission
deadline) to formally request an embargo on publication via UMI.

LI'HEATRE & DANCE OFFICES

The Department of Theatre & Dance has two main offices in Murphy Hall and one office in Robinson Center.

e Theatre academic office: 356 Murphy Hall. Open 8am to 4:30pm, Monday through Thursday, closed on
Fridays (available remotely by email or phone: 785-864-3511).

e University Theatre office: 317 Murphy Hall, in the lobby next to the box office. Open 9am-5pm, Monday
through Friday.
®  Dance academic office: 251 Robinson Center. Open 8am-4:30pm, Monday through Friday.

’BUILDING SECURITY
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Murphy Hall is generally opened at 7 a.m. and locked up at 11 p.m. Monday through Friday. GTAs can be issued
building keys that allow entrance after hours. Keys are issued by the Administrative Associate in 356 Murphy, upon
authorization from the Department chair.

e Many areas of campus, including Murphy Hall, have wireless Internet access. For wireless availability see

COMPLUITFR SOFTWARF TINTFRNFT ACCFSS AND TFCH

KU Wi-Fi Overview website.

e The KU Lawrence Campus offers open computer lab space at many locations in the libraries and Kansas
Unions. The KU Music & Dance Library in 240 Murphy Hall has computers open for public use. Computer lab
overview: KU Campus Computer labs website

e KU provides free and discounted software to students in computer labs, on work on computers, and for use on
personal computers. Many enjoy downloading the Microsoft Office suite, Adobe Creative Cloud suite, or
research programs such as EndNote. KU Technology software website. Training sessions are provided by KU
information Technology: KU Infotraining website/

e Tech support for all graduate students who do not hold a GTA position should be directed to KU Information
Technology (IT) by email, itcsc@ku.edu or phone 785-864-8080. On their website Information Technology
(KU IT website) they offer virtual service desk

e  Graduate teaching assistants should first contact a different tech support office by email
tsc_clas_sota@ku.edu or phone 785-864-8911. Either method will create a work ticket. Our computer tech(s)
are appointed through the College of Liberal Arts and Sciences and staff may change. GTAs are provided a
WIFI-enabled computer in their GTA office that is linked directly to the 356 MUR printer.

e HR/PAY system is the university’s Human Resource and Payroll system. Your payroll HR Specialist in the Shared
Service Center (SSC) is Carley Stone: carleystone @ku.edu. Department staff can assist you in reaching the
appropriate office if you are having trouble resolving payroll issues.

‘DEPARTMENT MEETINGS

Graduate students are asked to elect one representative to attend department meetings at which department
business is conducted. The graduate representative votes on department business with a few exclusions, which are
outlined in the Department Bylaws, available online and in Murphy 356.

Graduate students are also asked to elect one representative to participate in the Theatre and Dance Production
Committee (TDPC) annually. This committee is charged with selecting the academic-year program of department-
sponsored productions and public programs to present as recommendations to the Department.

The department may ask for student representation on ad hoc committees as the need arises.

‘LETTERH EAD

Correspondence regarding department business should be on department letterhead or the (equivalent digital
version), but letterhead is not to be used for personal business.

‘I\/IAIL SERVICE
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e All graduate students, the Department Chair, and the managing editor for the Journal of Dramatic Theory
& Criticism (JDTC) have a mailbox in 356 MUR. Faculty mailboxes are in 317 Murphy Hall.

e  For postage, please give department business mail to the administrative associate in 356 Murphy. Personal
funds may not be used for department business. Personal mail must not use department stamps. Stamps are
not available for purchase in 356 MUR.

e Incoming U.S. and KU campus mail is delivered daily. The 317 staff will distribute mail daily to the 317
mailboxes and the 356 staff will do the same for the 356 mailboxes. Delivery times may shift whenever
campus is closed and in between semesters.

e Qutgoing mail with postage can be deposited in the U.S. or CAMPUS mail baskets in 317 MUR.

‘E-MAIL ACCOUNTS

A University of Kansas email account is automatically created when you set up a new KU Online ID. You can
personalize your assigned generic alias via KU IT here: KU IT Email website. The University and the Department
communicates to you through your KU email. Be sure to check it regularly.

‘OFFICE SUPPLIES

General office supplies can be obtained in 356 Murphy for all graduate students. Please ask the staff working in the
356 Murphy Office (864-3511) for more information on office supplies provided by the Department. For supplies
beyond the general supplies provided, purchases must be charged to a course, a grant, or a faculty member.
Personal funds may not be used.

ROOM SCHEDULING

356 Murphy Conference Room (max 8): The department has one small conference room in 356 MUR available for
meetings, exams, review sessions, committee meetings, etc., during the hours of 8am - 5pm, Monday through
Friday. It is scheduled through the administrative associate in 356 MUR. Priority is given to department
administrative business. Otherwise, this space is available on a first-come, first-reserved basis. If you are proctoring
a student exam in this room, you will need to provide your own monitoring. It is equipped with a data projector,
hook ups for computer, a DVD player, and a TV. Users should know that occasionally staff might need to walk
through the space to reach the room behind the conference room, or to pull something from the Script Library
shelfs. Please discuss confidential preferences, if needed, when reserving the space.

‘OTH ER ROOM OPTIONS

If the 356 MUR conference room is not available or does not suit your needs, you can look for availability at the
Kansas Burge Union (nearest Murphy Hall), the Kansas Union (13" & Jayhawk Boulevard), and the KU Libraries.
There are multiple locations and very nice conference spaces/group meeting rooms. The Music & Dance KU Library
in 240 Murphy Hall and has three small meetings spaces you can reserve online KU Music Library space
reservation . If you have trouble finding a space, please ask a departmental staff member to assist you. Students
may reserve Rooms 209, 235, & 341 for rehearsals. Room 354 may be reserved by special permission only. Priority
for class/rehearsal rooms is as follows: classes, University Theatre or UDC rehearsals, Theatre and Dance faculty
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projects, Theatre and Dance student projects, campus group requests. To reserve a room or for more information,
visit MUR 317. Keys may be needed for night or weekend times.

MEBSITE

The department’s website is located at KU Department of Theatre & Dance Profiles and pictures of current
graduate students in THR are on the Department’s People Pages. You can submit your educational background,
research interests, and publications in a short bio. Contact the department Administrative Associate to update
your graduate profiles including your photo. It is good to review and update your posting annually.

‘PRINTING, COPYING AND SCANNING

All graduate students can make copies in 356 Murphy and scan documents to pdf that you can email to yourself
and others. When printing for a class you are enrolled in, you can also print in the Music and Dance Library.

e There is free printing for graduate students in the Watson Library Faculty and Graduate Student Lounge. (1425
Jayhawk Boulevard/ fourth floor).

e All enrolled students receive $8 worth of free printing at any public computing area including KU libraries and
computer labs. Scanning is always free at these locations, but users must use their own USB flash drive or
email accounts to save scanned images. KU libraries offer overhead, flatbed, large format, and accessible
scanners. Please check KU Libraries website for the exact location of each scanner type.

e  GTAs can print/copy from their Murphy office. These print jobs go directly to the 356 Murphy Hall office.
Please leave plenty of time to prepare your class copies.

‘OFFICE SPACE

Graduate Teaching Assistants (GTAs) are given department office space. Depending on the number of GTAs, there
are normally between two and three GTAs in each office. The office space is small and those sharing a space will
need to arrange their office hours amongst themselves.

‘PHONES

Business and Skype calls may be arranged with phones in the 356 MUR office, if needed, by contacting the 356
administrative staff. GTA offices do not have a phone in their office.

‘CLASSROOM EQUIPMENT

Audiovisual equipment is available from 356 MUR for classroom use by graduate teaching assistants. Currently we
have two Mac laptop computers with adaptors, digital clickers, adaptors, and 1 small digital camera & tripod. This
equipment is prioritized for classroom use. It can be checked out on a daily basis and must be returned
immediately after your class. The digital camera memory card should be cleared of all data upon return, which
means you should plan for download time. You may wish to consider purchasing your own memory card, or
discussing this with the Department chair, should you need more than one day for downloading classwork videos.
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‘PARKING AT KU & LOCAL BUS SERVICE

Unless you live within walking or riding distance of campus, you may wish to purchase a parking pass. Any
motorized vehicle operated on the property of the University of Kansas is subject to all regulations governing
parking at the institution. Parking is restricted year-round. Go to KU Parking website to find out prices and specific
information about parking. Many lots are free after 5pm, but read the signs, every time. Because KU has a large
athletics program, there will often be times when lots are closed for athletic parking (especially during basketball
season). Be sure to read and follow the appropriate signage. Campus parking tickets start at 25 dollars and go up
quickly.

During class hours, campus is closed to general traffic except for KU buses and bicycles. The local bus service is free
to KU students with a valid KU ID. Check out LawrenceTransit.org to see if this is your best bet for getting to and
from campus. Lawrence Transit website . KU Bike Share program. KU Bike Share website

UNIVERSITY POLICIES AND DEGREE REQUIREMENTS

This section contains information on requirements and policies of the Office of Graduate & Postdoctoral

Affairs, hereafter referred to as “the University”. It is not a complete list of all policies pertaining to graduate students.
Only those policies that most commonly affect graduate students are included.

Policies are described in general terms and are intended to help students understand what is expected. They do not
reflect the exact language of the official policy and should not be confused with official policy. Specific information and
restrictions as well as links to relevant forms may be accessed by clicking on the policy headings. Links to the official
policies in the KU policy library are found at the bottom of each policy description. Students are accountable to and
should familiarize themselves with the University's official policies.

®  GENERAL POLICIES

The following University policies apply to ALL graduate students regardless of degree, program, or department. These
are minimum general requirements. Your department or program may have more restrictive policies in any of these
areas.

Admission

Degree or non-degree seeking applicants must have a bachelor’s degree (as evidenced by an official transcript from
the institution the degree was obtained).

Related Policies and Forms:

e Admission to Graduate Study

English Proficiency Requirements
The University requires all applicants, international or domestic, to demonstrate English proficiency for admission to
any graduate program at KU. There are multiple ways to prove English proficiency:

e Declaration of native or native-like speaker status on the online application for graduate study.
e  Official scores from an English proficiency standardized test (e.g. TOEFL, IELTS-Academic, or PTE), sent by the
testing agency to the University of Kansas. Official scores must be less than two years old. Scores must be reported
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to KU directly by the testing service. Self-reported scores or unofficial scores are not accepted. TOEFL scores should
be sent by ETS to KU institution code 6871. IELTS should be sent to KU Graduate Admissions via the e-delivery
service. PTE score sheets containing the Score Report Code and Registration ID should be emailed
to graduateadm@ku.edu for verification.

e  Graduation with a baccalaureate degree (or higher) earned in residence from an accredited English-medium
college or university or an accredited college or university in the United States. Degrees earned online may not be

used to verify English proficiency. Note: this option is not sufficient for employment as a Graduate Teaching
Assistant.

e AEC Curriculum: Students who haven't taken one of the listed tests may complete coursework through the
KU Applied English Center (AEC) to demonstrate English proficiency.

e US Military Employment: If you are employed as an officer in the U.S. military with documentation of selection or
promotion to the rank of Major or higher (or the equivalent U.S. Navy or Coast Guard rank), then you will be
considered fully proficient and will not be required to complete AEC testing.

Additional English Competency Requirements for GTAs:

English proficiency requirements for GTAs are governed by the Kansas Board of Regents and must be met separately

from the English proficiency requirement for admission to a KU graduate program. Detailed information on

English proficiency requirements for GTAs may be found on Graduate & Postdoctoral Affairs’ Spoken English

Competency page.

Related Policies and Forms:
e English Proficiency Requirements for Admission to Graduate Study

e  Spoken English Language Competency of Faculty and Graduate Teaching Assistants, Kansas Board of Regents
Policy

Enrollment_

For graduate students, advising on enrollment and course selection take place at the department

level. While individual units may have additional enrollment requirements, for students who are required to enroll full-

time (e.g. students holding a GTA/GRA/GA appointment, international students on an F-1 or J-1 visa, students receiving

federal financial aid, etc.) the University defines full-time enrollment it as follows:

Fall and Spring semesters:

e  Enrollment in 9 credit hours;

e Enrollment in 6 credit hours plus a GTA, GRA, or GA appointment, regardless of percentage of appointment;

e Enrollment in 6 credit hours for graduate students using the Montgomery Gl Bill - Active Duty (MGIB-AD) and
Post-9/11 Gl Bill - Active Duty;

e Doctoral candidates enrolled in dissertation hour(s). *See Doctoral post-comprehensive enrollment.

e  Enrollment in 6 competencies for students in a Competency-Based Education (CBE) program

Summer sessions:

e  Enrollment in 6 credit hours;

e  Enrollment in 3 credit hours plus a GTA, GRA, or GA appointment, regardless of percentage of appointment;

e Enrollment in 3 credit hours for graduate students using the Montgomery Gl Bill - Active Duty (MGIB-AD) and
Post-9/11 GI Bill - Active Duty;

e Doctoral candidates enrolled in dissertation hour(s).

e Enrollment in 6 competencies for students in a CBE program

Graduate students are not normally permitted to enroll for more than 16 hours a semester or more than 8 hours in

summer session.

While these are KU’s definitions of full-time enrollment, other institutions may have different definitions. Be sure to

consult with your financial aid and/or health insurance providers before making enrollment decisions.
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Students not enrolled by 11:59pm the day before the first day of classes will be assessed a late enroliment fee. The
University Registrar then deactivates the KU ID of any not enrolled by the last Friday in October (for Fall) or last
Friday in March (for Spring). Students who wish to enroll after that must submit a Permit to Re-Enroll to be

reactivated.

Students who wish to leave their graduate program should inform the department of such plans in writing so that a
Voluntary Withdrawal form may be submitted on their behalf. Please note that voluntarily withdrawing from your
program does not automatically withdraw you from coursework. You must also withdraw from all classes in Enroll &
Pay via the “Withdraw from the University” option.

Deadlines for adding, changing, dropping, or withdrawing from all courses, as well any fines associated with the
change, are set by the University. Deadlines vary from year to year. Students should carefully review the

current Academic Calendar.

You may also wish to consult the Registrar's page on Effects of Dropping or Withdrawing on your Transcript.

Your graduate program coordinator (or similar title) is available to guide you through any enrollment scenarios or
questions that come up. In order to avoid problems on your record, please consult with them prior to dropping or
changing enrollment.

Related Policies:

e Discontinued Enrollment

e  FEnrollment
e  Full-time Enrollment for Graduate Students

e  Graduate Coursework Expiration Dates

e  Master's Degree Reqguirements

Graduate Credit (Including Transfer Credit)
The University’s Graduate Credit policy defines KU’s conditions for the following:

e Definition of graduate credit for the purposes of a course “counting” towards a graduate degree or graduate
certificate at KU;

e Transfer of graduate credit to KU from an outside institution;

e Reduction in the required number of graduate hours for Master’s students;

e Counting credit hours taken as non-degree seeking student towards a later graduate degree at KU;

e Counting credit hours taken as a certificate seeking student toward another graduate degree.

Transfer Credit

The transfer credit option allows master’s students to add graduate-level coursework completed at another

institution to their KU transcript to count toward their KU degree. Upper-level coursework taken as an undergraduate,
even courses numbered at the graduate level, is not eligible for transfer in any case. Additional restrictions apply to
what non-KU graduate courses and the number of credit hours that can be counted toward a KU master’s degree, so
students should carefully review the information provided in the link above and the related policies below, as well as
consulting with their DGS. In all cases, transfer credit must first be approved at the department or program level. To
begin the transfer process, students should consult with their DGS to submit the required transfer materials. These
include a transcript reflecting the courses to be transferred and descriptions and/or syllabi for the courses in question.
No transfer of credits is allowed for the Ph.D. In circumstances where students enter the Ph.D. program with an M.A.
from another intuition or other relevant graduate coursework, it may be possible for students to request a reduction in
the number of hours required for the Ph.D. Students should consult with their DGS about their enrollment plan.
Reduced Credit Hour Degree

KU policy defines 30 hours as the minimum for master's degrees. Departments may petition for a reduced hour
degree master's degree for individual students in cases where they may provide evidence that the student entered the
program especially well-prepared to complete a graduate-level degree and the student is able to maintain a superior
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grade point average. Reduced credit hour degrees must be based on coursework or experiences that can be objectively
measured, such as coursework or qualifying internship or study abroad programs. Professional or life experience does
not qualify. A reduction in hours is distinct from a transfer of credit and is reserved for students whose

prior coursework doesn’t qualify for transfer credit (e.g. was already used to fulfill requirements towards a completed
degree) and there are no modifications on the transcript.

Restrictions apply to the number of credit hours that can be reduced for a master’s degree, so students should carefully
review the information provided in the link above and the related policies below.

In all cases, a reduction in hours must first be approved at the department or program level, so to begin the process for
approval, students should consult with their DGS. Students must also provide documentation of the coursework or
experience being used to justify the reduced hours (e.g. transcripts, program descriptions).

Because there is no minimum number of required hours for the Ph.D., reduction of required hours based on prior
degrees or experience is determined solely at the program level. Doctoral students should consult with their DGS about
their enrollment plan.

Related Policies:

e  Graduate Credit

e  Co-enrollment

e  Master's Degree Requirements (on Reduced Hour Master's Degree)

Credit/No Credit

The University supports and encourages interdisciplinary study, which may include graduate students enrolling in
coursework at the graduate level that is outside of their primary discipline. The Credit/No Credit (CR/NC) is an

option for graduate students who are taking a course that is not required for their degree or certificate and who do not
wish to have the course grade reflected in their cumulative graduate GPA. Rather than a grade appearing on the
transcript, the student receives a designation of CR or NC, which does not factor in the GPA.

No course graded CR/NC will count toward the satisfaction of any graduate degree or certificate requirement. This
includes, but is not limited to, courses taken to fulfill the Research Skills and Responsible Scholarship requirement for
doctoral students.

Students make the CR/NC election via the Registrar’s CR/NC online request form. Elections and changes to elections
can only be made during the specific CR/NC period. For regular semester courses, this period begins after the last day
to add a class and extends for approximately two weeks. Exact dates may be found on the current KU Academic
Calendar. Please keep in mind, short courses may have alternate dates.

The student should consult with their own program advisor about the appropriateness of the course prior to enrolling;
however, in cases where CR/NC is elected, the course instructor is not informed of the election unless the student
chooses to share this information.

Additional restrictions apply. Students should carefully review the information in the link above.

Related Policies and Forms:

e University Senate Rules and Regulations (USRR). Section 2.3.8

Probation & Dismissal

Probation is an academic status that can be assigned to a graduate student that is not making satisfactory

progress toward completing their degree. The department initiates the probation process and will inform

the student of why they are not making satisfactory progress, what they must do to return to good standing, and the
deadline for doing so.

Students are most commonly placed on probation due to their graduate cumulative GPA dropping below a B average
(3.0 on a 4.0 scale). In these cases, on the student’s record for the semester following the semester in which the
student’s GPA drops below 3.0. If the student’s cumulative GPA is raised to 3.0 by the end of the probationary
semester, the student will be automatically returned to good academic standing.

Individual Schools/the College may set more stringent GPA requirements.
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Students may also be placed on probation by their departments for other reasons that constituting a failure to make
satisfactory progress towards degree. These may include, but are not limited to;

e Lack of progress on the thesis, dissertation, or capstone project

e Unacceptable academic performance on program milestones outside of coursework (e.g. exams)

e Unsatisfactory grades or GPA within foundational required courses (despite the overall cumulative GPA)

e Anunsatisfactory result in their department’s annual progress evaluation

® Nearing or going beyond their maximum time to degree. See the Time Limits section below for more information.

Students should carefully review the Good Academic Standing policy for graduate students at KU for more information
on what constitutes making satisfactory academic progress.
Individual programs may also have additional measures of progress. Students should also consult the Annual Review

section of their department graduate handbook or the degree requirements section and with their program advisor for
more information.

If a student is unable to raise their cumulative GPA or otherwise meet the communicated terms of the academic
probation, the department will reconsider their continuation in the program, and in most cases will recommend the
student for dismissal. Once dismissed, a student is no longer able to be enrolled in coursework and cannot complete
their degree. Students dismissed from any graduate program may not be admitted to any other graduate program at
the University of Kansas.

A student on probation or facing dismissal should discuss their status with their advisor.

Related Policies:

e  Academic Probation

e Dismissed Enrollment

e  Good Academic Standing policy

Grading

The Office of Graduate & Postdoctoral Affairs’ (GPA) Grading policy governs requirements for the grading of graduate
students above those described in Article |l of the University Senate Rules and Regulations. Additionally, individual
schools, departments, or programs may have grading policies that are more stringent than those of GPA.

Students should also consult their advisor and the departmental grading section of this handbook

for additional information that may affect them.

At minimum, for all graduate students at KU, at least a B average is required on course work counted toward any of the
master's degrees at KU, and only courses graded A, B, or C (excluding C-) may be counted. Course work counted toward
a doctorate, including that for a master's degree if obtained at KU, should average better than a B.

Related Policies:

e University Senate Rules & Regulations

e Grading

e Academic Probation

e Dismissed Enrollment

Time Limits

The University expects that master’s degree should typically be completed in two (2) years of full-time study, the
doctorate degree in five (5) years of study, and both the master’s and doctorate together in six-seven (6-7) years of
study.

Students who anticipate exceeding these targets should review the information in the policies below, as well as consult
with their program advisor to create a timeline for degree completion. In order to support this process, students are
encouraged to use a Mentoring Agreement Template and/or adapt to their own needs to support effective mentoring
and a positive mentoring relationship.
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Note that individual schools/the College/degree programs may require Mentoring Agreements for students who are
nearing their maximum time to degree.

Related Policies and Forms:

®  Master’s Degree Program Time Constraints

e  Engagement and Enrollment in Doctoral ProgramsKU Doctoral Program Time Constraints policy

e Doctoral Degree Comprehensive Oral Exams (on exam expiration and recertification)

e Doctoral Program Profiles with Time to Degree Information

e KU CLAS Mentorship Agreement Template

e Univ. Michigan Rackham Graduate School Mentoring Plan Templates
e KU Graduate & Postdoctoral Affairs IDP template

Leave of Absence

In exceptional circumstances (e.g. cases of illness, emergency, financial hardship, military leave, to pursue family
responsibilities, or to pursue full-time activities related to long-range professional goals) it may be necessary for
graduate students to take a break from their program temporarily, without having to withdraw entirely from the
program. An approved leave of absence allows a student to take a temporary break from enrolling in graduate
coursework while remaining in good standing with the University and the department and while “stopping the clock”
on their time to degree. When a student is on Leave of Absence status it is understood that they have temporarily
suspended their graduate work and therefore will not make use of University resources, including faculty time.
Requesting a Leave of Absence is done through a University petition. University petitions must first be approved and
supported at the program level, so students wishing to initiate the petition process should first consult with their
Director of Graduate Studies and review their department’s internal petition procedures. Units or the Director of
Graduate Study may request documentation to support the student’s need for a leave of absence.

In order for a Leave of Absence to be approved, the student must be withdrawn from all active and/or future
enrollment. Withdrawal for the purposes of Leave of Absence is still subject to all Registrar deadlines, required forms,
and applicable tuition and fees.

Students on Leave of Absence are automatically reactivated after their leave is over and are eligible to enroll for their
intended semester back during the normal enrollment periods. See the KU Academic Calendar for exact dates that
enrollment begins.

If at any time plans change and a student wishes to return and enroll before leave was supposed to end, they may

contact their department to be reactivated early.
Related Policies and Forms:
e Leaves of Absence (policy)

e |Leave of Absence (GPA website, form linked at bottom of page)

Required University Milestones

All graduate students must complete one or more exams as part of their degree requirements. In addition to
department or program guidelines, the following milestones are required for all students and specific regulations
apply:

e Master's Final Culminating Exam (written or oral)/Thesis Defense for Master's degree

e Doctoral Comprehensive Oral Exam

e Doctoral Final Exam/Dissertation Defense

*A final culminating effort is not required for departments with an approved coursework-only master’s

degree option in the Academic Catalog (note that programs with a capstone are considered coursework only).
Before a student is allowed to complete any of these three exams, pre-approval from the school/College is required in
advance of the exam date. This pre-approval request will be submitted on the student’s behalf by their department
after the exam date has been scheduled. The school/College reviews the student record
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and verifies all University requirements have been fulfilled. The full list of these requirements may be found via the link
in the heading above. Students should work with their departments well in advance of their planned exam date, to
schedule their exams in a timely fashion and to ensure that all University policies relating to oral exams are being
followed.

There are additional policies requirements for oral exams. The following are University policies pertaining to oral
exams:

Oral Exam Committee Composition

All voting committee members must be appointed members of the Graduate Faculty of KU. Additionally, a majority of
committee members serving on a graduate student oral examination committee must be tenured/tenure-track faculty
in the candidate’s department or program of study.

Many additional restrictions apply. especially for doctoral exam committees. Master’s and doctoral students should
carefully review the University policies pertaining to exams, as well as consult with their Director of Graduate Studies
when forming an exam committee. Your graduate program coordinator can assist with confirming the qualifying status
of any faculty member at KU, or outside of KU.

Oral Exam Attendance

Oral Exams may be conducted in-person, remotely, or a hybrid of both. There are no University level requirements for
physical presence; however, there are strict regulations on participation.

In all cases, all committee members must be present, either physically or via phone/video conference, for an exam

to commence. If a committee member does not arrive or appear, the exam may not begin and if a committee
member leaves or loses connection such that they cannot fully participate, the exam may not proceed. Oral
examinations that do not meet these attendance requirements are not valid.

Master’s and doctoral students should carefully review the policies below, as well as consult with their Director of
Graduate Studies in the formation of an oral exam committee.

Related Policies and Forms:

e  Master’s Student Oral Exam Committee Composition

e  Doctoral Student Oral Exam Committee Composition

e  Oral Exam Attendance

e  Graduate Faculty Appointments

e DOCTORAL DEGREE REQUIREMENTS

In addition to the student’s individual Ph.D. program'’s degree requirements, the following are University requirements
for graduation with a Ph.D. at KU.

Enrollment Requirement

Prior to the semester in which the comprehensive exam is held, all doctoral students must complete a

minimum program engagement equivalent to two full-time semesters. This may be accomplished through either of the
following:

e Two semesters (fall and/or spring) of full-time enrollment in KU coursework, as defined by University policy

e At least 18 hours of enrollment in KU coursework spread out over several part-time semesters

Related Policies and Forms:

e  Engagement and Enrollment in Doctoral Programs

Continuous Enrollment for Post-Comprehensive Students

During the semester in which the doctoral oral comprehensive exam is completed and each fall and spring semester
follows, doctoral students must adhere to very specific enrollment requirements. These requirements may be different
than enrollment requirements prior to the oral comp exam.

Failure to properly comply with the enrollment requirements may cause delays to graduation or additional enrollment
requirements to make up what was missed, increasing tuition expenses near the end of your degree program.
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To avoid delays or additional costs, you are also strongly advised to meet with your graduate program coordinator
the semester before your oral comprehensive exam. Your graduate coordinator will work with you to develop an
enrollment plan that meets all policy requirements, while also preventing unnecessary or avoidable fees.
Post-comprehensive enrollment requirements also apply to students with GTA/GRA/GA appointments, but these
students must be certified to drop their enrollment levels. Departments are responsible for tracking student
enrollment and will submit the certification form on the student's behalf at least two weeks prior to the beginning of
the semester in which the enrollment will drop below 6 hours. Students who are certified to reduce hours continue to
meet the University's definition of full-time enrollment, as well as the enrollment requirements of their employment
contract.

Related Policies and Forms:

e Full-time Enrollment for Graduate Students

e Doctoral Candidacy

e GRADUATE CERTIFICATE REQUIREMENTS
The University offers a variety of Approved Graduate Certificate Programs to encourage current graduate students

to pursue interdisciplinary study, gain a credential for expertise in an outside area of study, or provide an option
for a coherent course of advanced study for those not ready to commit to a full degree program. Note that
students must be fully admitted to a graduate certificate by the end of the last course that will count to fulfill the
certificate. Students wishing to complete the certificate should apply as early as possible. Students whose
interests or career goals may be served by a Graduate Certificate should familiarize themselves with the
University’s policies relating to Certificate programs (found below) early in their graduate career, in addition to
individual certificate program requirements.
Related Policies and Forms:

e  Graduate Certificate Programs: Eligibility and Admission Criteria

e Policies & Procedures for Graduate Certificate Programs

e GRADUATION REQUIREMENTS (Master’s & Ph.D.)
In addition to all program requirements, students planning to graduate must complete all University graduation

requirements prior to the published Graduation Deadline in a given semester. Students should consult the
current Academic Calendar for the published Graduation Deadline, which varies by semester.

Graduate & Postdoctoral Affairs Graduation Checklists (Master’s | Doctoral)

These graduation checklists provide a comprehensive list of all University requirements for graduation and should

be consulted by every graduating master's or doctoral student as soon as graduation is expected. Submission of
the final draft of the thesis or dissertation is done electronically. Students must comply with all University
requirements for formatting and electronic submission of the thesis or dissertation. There is no University

requirement that students provide a bound or printed copy of the draft.
We strongly encourage students to submit an Application for Graduation as early as possible; ideally prior to the
20th day of classes of the semester they intend to graduate.

e  GRADUATE & POSTDODCTORAL AFFAIRS FUNDING OPPORTUNITIES
The Office of Graduate & Postdoctoral Affairs (GPA) offers funding opportunities in several different categories.
Students interested in applying should direct inquiries to the department’s Director of Graduate Studies or to GPA.
Some of the available funding includes:
Summer Research Scholarships: intended primarily for post-comp doctoral students.

Graduate Student Travel Fund: intended for graduate students presenting a paper at a national or regional

meeting of a learned or professional society. A student may receive an award (max $750) only once per academic
year, with priority given to students who have not received the fund previously. Funds are available on a first-
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come, first-served basis.

Doctoral Student Research Fund: Designed to support KU doctoral students who need assistance to carry out
research that advances progress toward the degree. Applications for this fund are accepted only for a limited time
as funding is available. Students are eligible to receive one award from this fund during their doctoral

career. Students should check the link above for additional information and restrictions.

(CONTINUE BELOW FOR APPENDICES)

Fillable versions of these forms can be found on the Department resources webpage and in TEAMS sources from
the DGS.

(A) Doctoral Scholarship Rubric (general rubric to evaluate doctor level study and writing)
(B) Dissertation Evaluation Rubric (applies specifically to PhD Dissertations)
(C) MFA Assessment Rubric

(D) MA Program requirement checklist

(E) MA Thesis Information Form

(F) MFA Program requirements checklist

(G) MFA Thesis Form

(H) PhD Program requirements checklist

(1) PhD Comprehensive Exam Information Form

(J) PhD Dissertation Defense Information Form

(K) MFA Plan of Study timeline

(L) PhD Plan of Study timeline

(M) Graduate Annual Self-Evaluation Guidelines

(N) Internal Application Master’s to PhD

Graduate Student Evaluation Rubric - General. Revised: Summer 2014
Outcome description
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Outcomes: Describe the scholarship outcomes for graduate students in your department.

The Department of Theatre uses the traditional outcome designators: Excellent, Very Good, Good,
Unacceptable. E. indicates that the faculty regards the student’s scholarship to be at a level commensurate with
publications in upper-tier journals. VG. means a student’s scholarship is of superior quality and commensurate
with publications in second-tier journals. G. means that the student’s scholarship, while not deemed
publishable, has the potential to become so. Students whose scholarship remains unacceptable, after suitable
attempts at remediation, are discontinued. It is normal for more advanced students to achieve a better rating
on their scholarship than those just beginning.

Components of Doctoral Scholarship and their Characteristics at Different Quality Levels

Doctoral Scholarship g

uality rubric

sharply with a
problem, question,
thesis, or a purpose
that is central to the
scholarship in a field,

positions the research
as intellectually
adventurous; i.e., as
an attempt to lead
(rather than simply
participate in) a

statement that
clearly sets forth an
important purpose,
problem, question,
or thesis,

positions the
research project as a
distinct contribution
to an ongoing

clearly by means of a
question, problem,
thesis, or purpose
that pertains
demonstrably to a
field,

positions the project
as

Components Outcome Quality Levels
Excellent - 4 Very Good - 3 Good - 2 Unacceptable - 1
Frame focuses the study offers a focusing focuses the project does not focus the

research project
specifically
enough,

unintelligible to
its intended
audience,

PhD scholarship quality rubric continued
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PhD

particular scholarly
conversation,

written in a style that
is comparable to the
best writing in the
field and with a regard
for interdisciplinarity,

scholarly
conversation,

sets a high standard
for the writing style
for the rest of article
or essay,

a contribution to an
ongoing scholarly
conversation,

exhibits writing that
is correct, clear, and
direct,

errors in spelling,
grammar, and
syntax,

Grounding in demonstrates a demonstrates an demonstrates a lacks a useful
Pertinent thorough and advanced normative understanding of
Research sophisticated understanding and understanding of prior studies or

understanding of appreciation of the conclusions, other useful

conclusions, conclusions, methodologies and resources,

methodologies and methodologies and arguments in

arguments from arguments typically scholarship and

scholarship and other used in scholarship other resources

resources important to | and resources important to the

the project, important to the project,

project,

achieves a

sophisticated and skillfully groups

original grouping of previous scholarship

previous scholarship according to

according to similarities and

similarities and dissimilarities among

dissimilarities among methodologies,

methodologies, sources, evidence,

sources, evidence, argumentative

and/or argumentative | strategies,

strategies
Evidence and develops a new makes skillful use of | uses a methodology | unclear
Methodology methodology or previously that is customary for | methodology,

significantly modifies developed

an existing

scholarship quality rubric continued

methodology,

methodologies,

the type of study
being undertaken,

with questionable
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clearly explains those
assumptions that
determine (1) what
shall be regarded as
evidence, (2) how it
shall be gathered, (3)
the norms for
interpreting it and (4)
the norms for deciding
how evidence shall be
distributed within
central arguments,

discovers new
evidence or makes
innovative use of
evidence already
familiar to the field,

offers a clear and
original analysis of
evidentiary sources

clearly explains
those assumptions
that determine (1)
what shall be
regarded as
evidence, (2) how it
shall be gathered,
(3) the norms for
interpreting it and
(4) the norms for
deciding how
evidence shall be
used to make
persuasive
arguments,

succeeds in
gathering evidence,
the sufficiency of
which exceeds
models found in
discipline-specific
published research,

offers a clear
analysis of
evidentiary sources,

clearly states the
assumptions that
determine (1) what
shall be regarded as
evidence, (2) how it
shall be gathered, (3)
the norms for
interpreting it and
(4) the norms for
deciding how
evidence shall be
used to make
persuasive
arguments,

offers evidence of
sufficient quality and
quantity to meet the
professional norms
of the discipline,

offers a clear
analysis of
evidentiary sources

pertinence to the
study,

reveals inadequate
evidence and/or a
poor
understanding of
the evidence,

does not develop a
clear and effective
methodology,

Results and
Discussion

solves the problem,
answers the question,
demonstrates the
hypothesis, or
achieves the purpose
set forward in the
introduction,

sets forth new
discoveries or new

solves the problem,
answers the
question,
demonstrates the
hypothesis, or
achieves the
purpose set forward
in the introduction,

coherent and clearly
written,

accomplishes most
of what is promised
in the introduction

confusing to a
reader in the field,

inconsistent with
the evidence and
the methodology
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PhD scholarship quality rubric continued

interpretations of
former discoveries
that change the
direction of research
and/or the
assumptions on which
it is based

expands or develops
but does not
significantly change
a field or discipline,

accomplishes little
or none of what is
promised in the
introduction,

significant way,

provides awareness or
perspective that can
alter the way readers
live their lives,

earns a
recommendation to
publish from the
faculty member

who assigned the
project.

contribution to an
important scholarly
“conversation,”

earns a
recommendation to
revise and publish
from the faculty
member who
assigned the project.

understanding of
how scholarship is
conducted in a
specific field

earns a
recommendation to
revise along lines
that can lead to
publication.

Conclusion explains changes to reassesses the field consistent with the insufficiently
the field explicit and of research or the results and the significant,
implicit in the results. discipline in light of methodology
the expansions and strained or unclear
amendments offered relationship to the
in the results. results and/or
introduction.
Overall Alters the field in a offers a definite shows an advanced falls below the

standards set
forward in the first
three columns,

receives a “fail”
from the faculty
member who
assigned the
project.

*Adapted from Barbara Lovitts’ Making the Implicit Explicit: Creating Performance Expectations for the

Dissertation, 2007.
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Graduate Learner Outcomes Evaluating the Dissertation

Dissertation Rubric Fall 2016

Evaluation worksheet:

School:

Department:

School of the Arts

Theatre

Components of a Dissertation and their Characteristics at Different Quality Levels

Dissertation Quality rubric

Components

Outcome Quality Levels

Excellent - 4

Very Good - 3

Good - 2

Unacceptable - 1

Introduction

focuses the study
sharply with a
problem, question,
thesis, or a purpose
that is central to the
scholarship in a field,

positions the
dissertation as
intellectually
adventurous; i.e., as an
attempt to lead (rather
than simply participate
in) a particular
scholarly conversation,

written in a style that
is comparable to the

offers a focusing
statement that
clearly sets forth an
important purpose,
problem, question,
or thesis,

positions the
dissertation as a
distinct contribution
to an ongoing
scholarly
conversation,

focuses the study
clearly by means of
a question,
problem, thesis, or
purpose that
pertains
demonstrably to a
field,

positions the
dissertation as

a contribution to an
ongoing scholarly
conversation,

does not focus the
study specifically
enough,

unintelligible to its
intended audience,

errors in spelling,
grammar, and
syntax
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Dissertation Quality rubric continued

best writing in the field
and with a regard for
interdisciplinarity

sets a high standard
for the writing style
for the rest of the
dissertation,

exhibits writing that
is correct, clear,
and direct

Grounding in

demonstrates a

demonstrates an

demonstrates a

lacks a useful

clearly explains
those assumptions

Pertinent thorough and advanced normative understanding of
Research sophisticated understanding and understanding of prior studies or

understanding of appreciation of the conclusions, other useful

conclusions, conclusions, methodologies and | resources,

methodologies and methodologies and arguments in

arguments from arguments typically | scholarship and

scholarship and other used in scholarship other resources

resources important to | and resources important to the

the dissertation, important to the dissertation

dissertation,

achieves a

sophisticated and skillfully groups

original grouping of previous scholarship

previous scholarship according to

according to similarities and

similarities and dissimilarities

dissimilarities among among

methodologies, methodologies,

sources, evidence, sources, evidence,

and/or argumentative | argumentative

strategies strategies
Evidence and develops a new makes skillful use of | uses a methodology | unclear
Methodology methodology or previously that is customary methodology,

significantly modifies developed for the type of

an existing methodologies study being

methodology, undertaken,

Dissertation Quality rubric continued
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Evidence and
Methodology

(continued)

clearly explains those
assumptions that
determine (1) what
shall be regarded as
evidence, (2) how it
shall be gathered, (3)
the norms for
interpreting it and (4)
the norms for deciding
how evidence shall be
distributed within
central arguments,

discovers new
evidence or makes
innovative use of
evidence already
familiar to the field,

offers a clear and
original analysis of
evidentiary sources

that determine (1)
what shall be
regarded as
evidence, (2) how it
shall be gathered,
(3) the norms for
interpreting it and
(4) the norms for
deciding how
evidence shall be
used to make
persuasive
arguments,

succeeds in
gathering evidence,
the sufficiency of
which exceeds
models found in
discipline-specific
published research,

offers a clear
analysis of
evidentiary sources

clearly states the
assumptions that
determine (1) what
shall be regarded as
evidence, (2) how it
shall be gathered,
(3) the norms for
interpreting it and
(4) the norms for
deciding how
evidence shall be
used to make
persuasive
arguments,

offers evidence of
sufficient quality
and quantity to
meet the
professional norms
of the discipline,

offers a clear
analysis of
evidentiary sources

with questionable
pertinence to the
study,

reveals inadequate
evidence and/or a
poor understanding
of the evidence,

does not develop a
clear and effective
methodology

Results and
Discussion

solves the problem,
answers the question,
demonstrates the
hypothesis, or achieves
the purpose set
forward in the
introduction,

sets forth new
discoveries or new
interpretations of
former discoveries that
change the direction of

solves the problem,
answers the
question,
demonstrates the
hypothesis, or
achieves the
purpose set forward
in the introduction,

expands or develops
but does not

coherent and
clearly written,

accomplishes most
of what is promised
in the introduction

confusing to a
reader in the field,

inconsistent with
the evidence and
the methodology
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Dissertation Quality rubric continued

research and/or the
assumptions on which
it is based

significantly change
a field or discipline

significant way,

provides awareness or
perspective that can
alter the way readers
live their lives,

earns a “honors” from
the dissertation
committee

contribution to an
important scholarly
“conversation,”

earns a
“satisfactory” from
the dissertation
committee

understanding of
how scholarship is
conducted in a
specific field

earns a
“satisfactory” from
the dissertation
committee

Conclusion explains changes to reassesses the field | consistent with the insufficiently
the field explicit and of research or the results and the significant,
implicit in the results discipline in light of | methodology
the expansions and
amendments .
ffered in th strained or unclear
? ere ”? € relationship to the
introduction. . .
introduction
Overall Alters the field in a offers a definite shows an advanced | falls below the

standards set
forward in the first
three columns,

receives a “fail”
from the
dissertation
committee

*Adapted from Barbara Lovitts’ Making the Implicit Explicit: Creating Performance Expectations for the

Dissertation, 2007.
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MFA assessment worksheet

School - Department:

Degree:

CLAS / School of the Arts / Theatre

MFA Scenography

Components of an MFA Scenography— Goals and their Characteristics at Different Quality Levels

Scenography quality level rubric

suitable for successful
application to positions
in the professional
theatre/entertainment
industries, or for
entering the teaching
profession.

one or more
artistic media
including the
model making to
clearly convey
the artistic and
technical aspects
of a design.

with a variety of
artistic media and
technical drawings
in order to convey
their senior
graphic intent to
fellow artists and
theater craftsman.

Components Outcome Quality Levels
Excellent - 4 Very Good - 3 Good - 2 Unacceptable - 1
Studio Skills Assemble a portfolio Has mastered Is experimenting Does not yet have

a grasp of an
artistic language
that will enable
them to convey
their design ideas
either to their
fellow
collaborators or
to the staff who
will be realizing
their designs.

Conceptualization

Has the ability to create a
visual metaphor for a
play that will bring
exciting and new insights
to the production of a
given script.

Is able to discuss
with
collaborators
different visual
approaches that
could be used in
the realization of

Is able to
approach a script
from some artistic
viewpoint other
than that which is
strictly called for
in the script,
giving a unique

Cannot conceive
of any other
viewpoint for the
visual world of a
play other than
the most obvious,
or imagines a
visual metaphor
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Scenography quality level rubric

a theatrical perspective to a that is wholly
production. new production. incompatible with
the script.
Realization Through technical Is able, with Has enough Has no knowledge
drawings, painting some help from practical of the technical

samples, color swatches, theater knowledge of the workings of

and other appropriate technicians, to means and theater and

methods can oversee the | arrive ata methods for cannot

production of their realized design which theater collaborate with

designs in such a way that | that mostly production is theater

their artistic intent is fully | conforms to realized to consult | technicians,

realized upon the stage. their artistic with appropriate resulting in a

vision. stage technicians realized stage

and arrive at production that
technical solutions | bears little

for design
problems.

resemblance to
their original
artistic vision.

Collaboration

Through a basic

understanding of their
respective crafts, and is
able to collaborate with

directors and fellow

designers and later, shop
personnel to arrive at a
powerful, unique, and

fully realized design

concept for the show at

hand.

Is able to work in
a harmonious
environment
with other
members of the
design team. And
recognizing the
gaps in their own
knowledge, will
seek out others
who can provide
the needed
expertise.

Can work as a
follower rather
than a leader in
forming an artistic
vision for a given
show. Recognizes
the expertise of
fellow
collaborators and
shop personnel
and allows them
to act as guides
through the
production
process.

Has not acquired
the interpersonal
relations skills
that would allow
one towork in a
collaborative
fashion in theater
production.

Overall
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Master’s Program Checklist
[Wf A RTS Name/ID:
: Entry Term:
Department of Theatre & Dance Advisor:

Required course checklist
Core Requirements (9 hours): THR | Term Grade Instructor
800 in first semester + 6 credits from
department in theatre history,
dramatic lit, theory & criticism

THR 800: Intro to Graduate Study

Production Courses (6 hours):
Directing (THR 710, 715, or 815)

or Scenography (THR 720, 721, 820,
821, 822) or Dramaturgy (THR 702)

General Theatre Studies (15
hours**)

Foreign Language or Research
Skills (if required by advisor)

Thesis (3 hours)
THR 899: Master’s Thesis

**At least 50% of the coursework required for the MA degree must be taken at the 700 level or above. Please k
this in mind when selecting Core and General Theatre Studies coursework.
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MA Thesis Form
must be completed by the student and signed by the MA Thesis committee chair and the DGS

MA Thesis Topic

MA Thesis Committee
1. Chair:

2.

3.

4. (Outside member if recommended by committee faculty chairperson)

MA Thesis submission Date:

MA Thesis Defense Date:

Has the candidate completed and submitted a DPR documenting that they have completed all courses necessary
for the completion of the degree? (To be completed by the committee chair and signed by the Director of
Graduate Studies).

Yes
No Explain:
MA Thesis Committee Chair

Signature/date:

Director of Graduate Studies Signature

Signature/date:
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Master’s of Fine Art in Scenography Program Checklist
ARTS Name/ID:
&)
f Entry Term:

Department of Theatre & Dance Advisor:

Required course checklist
Core Requirements (3) Term Grade Instructor
THR 703: Directed Readings in Theatre
Concentration Requirement (all courses 3
hours unless indicated)

THR 719: MFA Production Seminar

THR 720: Advanced Scenography and the
Classic Script (cross-listed THR 518)

THR 721: Advanced Scenography and the
Modern Script (cross-listed THR 519)

THR 801: Professional

Development Seminar

THR 819: Advanced MFA Production
Seminar (3 credits taken twice)

THR 819: Advanced MFA Production
Seminar (3 credits taken twice)

THR 820: Advanced Scenography and the
Musical Theatre (cross-listed THR 618)
THR 821: Advanced Scenography and the
Contemporary Script (cross-listed THR
619)

THR 822: Advanced Scenography and
Experimental Production (cross-listed
THR 620)

THR 898: Investigation and Conference (6
credits)

Electives (Courses in theatre
recommended, specifically: THR 520,

521, 525, 526, or 599 as needed)

Thesis

THR 899: MFA Thesis (1-6 credits)
The MFA requires 60 hours and at least 50% of coursework should be at the 700 level or above. All courses should be
selected in consultation with your faculty advisor. For more information please consult the department handbook.
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MFA Thesis Form must be completed by the student and signed by the Thesis committee chair (or Head of
Scenography) and the DGS

MFA Four Realized Productions in the University Theatre

Realized Lighting Production title and semester

Realized Costume Production title and semester

Realized Scenic Production title and semester

Realized Fourth Production title and semester

MFA Thesis Topic

MFA Thesis Committee
1. Chair:

2

3

4. (outside member if recommended by committee faculty chairperson)

MFA Thesis Presentation and Defense Dates:

Presentation: Defense:
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MFA Thesis submission date:

Has the candidate completed and submitted a DPR and this form documenting that they have completed all
courses necessary for the completion of the degree? (To be completed by the committee chair and signed by the
Director of Graduate Studies).

Yes__ No Explain:
MFA Thesis Committee Chair
Signature /date:

Director of Graduate Studies
Signature /date:
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KU/ARTS

Department of Theatre & Dance

Required course checklist

Doctoral Program Checklist

Name/ID:
Entry Term:

Advisor:

Core Requirements (12 hours) : THR
800 in first semester + 9 credits from
department in theatre history, dramatic
lit, theory & criticism

Term

Grade

Instructor

THR 800: Intro to Graduate Study

Production Courses (6 hours): Directing
(THR 710, 715, or 815) or Scenography
(THR 720, 721, 820, 821, 822)

or Dramaturgy (THR 702)

Elective Courses (9 hours): onours offered by thel
department that focuses on the academic study of theatre and performance
history, literature, theory, and related methodologies are required. Courses are
selected with graduate advisor to reflect the student's special interests. These
may include courses ouiside the Department with prior approval of the aduisor
and Director of Graduate Study.

Secondary Field Requirements (9 hours):
Graduate level courses from outside of
THR department to aid in dissertation
research.

Research Skills and Responsible
Scholarship (plusforeignlanguageif
required by faculty advisor)

THR 800: Intro to Graduate Study
(taken
first semester of enroliment)

THR 801: Professional Development or
Equivalent (1 credit)

THR 801: Professional Development or
Equivalent (1 credit)

THR 801: Professional Development or
Equivalent (1 credit)

THR 999: Dissertation Hours

Comprehensive Exam Preparation
(typically 6 hours)

THR 998: Doctoral Investigation and
Conference

Dissertation (typically 18 hours)

THR 999: Doctoral Dissertation

The PhD requires 60 hours not including Foreign Language Requirements. For more information please consult the

department handbook.
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Complete this worksheet to the best of your ability and then work with the Director of Graduate Studies to define
your comprehensive exam categories that you foresee, the dissertation abstract and the guiding questions that
you have developed for the dissertation.

After the DGS has approved the comprehensive exam worksheet, you can begin to circulate it to each committee
members that you have identified for the comprehensive exam and begin to develop the comprehensive exam list
with the professor. As you develop your comprehensive exam fields, we encourage you to think through each field
with the DGS in relationship to your teaching and your research capacities.

Comprehensive Exam Fields
1.
2.
3.
4.

5. (not required)

Comprehensive Exam Committee
Chair: 1.

2.

3.

4.
5. (Outside Member-Graduate Studies Representative)

Comprehensive Exam Date:

Comprehensive Exam Defense Date:

Publishable Papers/Dissertation Prospectus Title and Abstract:
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Has the candidate submitted a copy of the DPR documenting that they have completed all courses necessary for
the completion of the degree? (To be completed by the committee chair and signed by the Director of Graduate
Studies).

Yes

No Explain:

Signature of Comprehensive Exam Committee Chair

Signature of Director of Graduate Studies
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PhD Dissertation Defense Form (must be completed by the student and signed by the comprehensive exam
committee chair and the DGS)

Dissertation Title

Dissertation Committee
Chair: 1.

2.

3.

4,

5. (outside member-Graduate Studies Representative)

Dissertation Defense Date:

Dissertation Abstract: (please submit in attachment)

Has the candidate filed all forms necessary for graduation at the College and departmental levels? (To be
completed by the committee chair and signed by the Director of Graduate Studies).

Yes
No Explain:

Signature of Dissertation Committee chair

Director of Graduate Studies Signature
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Plan of Study MFA Scenography

Year 1- Begin to Complete Progress to Degree Sheet

This sheet will help you log your classes and make certain that the courses that you are selecting meet the degree
requirements for the MFA in Scenography program. In the first year, it is highly recommended that you spend time
only taking courses in the department, but students often elect to take one class outside in the Spring semester of
the first year in order to improve skills in certain areas. We strongly advise you to select courses in consultation
with the DGS and the Head of Scenography. You will be assigned to Assistant Design in the Fall semester. In the
Spring semester you will be assigned to design in one of three areas: costumes, lighting, or scenery.

End of Year 1 Summer

Your second semester will end with a review of all the design work that you have accomplished during the
previous year. This year-end review is to determine whether or not you should advance toward the second year of
the program. You will also receive a written critique and a list of recommendations regarding skills, knowledge, and
experience to work on during the summer.

Year 2-

In consultation with the DGS and the Head of Scenography you should be enrolled in courses that will meet the
requirements of the program. You will be assigned to design one University Theatre production in the Fall
semester and one in the Spring. You will be assigned in various areas of design in order to allow you to have
experiences in all three areas.

End of Year 2 Summer

Your fourth semester will end with a review of all your design work during the previous year as well as significant
work from the previous year to allow for comparison. This year-end review is to determine whether or not you
should advance toward the third year of the program. You will receive a written critique and a list of
recommendations regarding skills, knowledge, and experience to work on during the summer. The summer should
also be spent reading and selecting material for your Fall pre-thesis and your Spring thesis. You should be working
on this selection process with one or more members of the Design faculty.

Year 3

Determine that you are taking courses that will bring you to course completion during the Fall semester. Consult
with the DGS and the Head of Scenography. You will be working on your pre-thesis project in the Fall. The pre-
thesis (or “practice” thesis) is to develop the discipline and give you the experience that you will need in order to
complete your thesis in the Spring. You will be assigned to design one production in the Fall semester. You will
have no University Theatre design assignment in the Spring semester.
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Year 1- Begin to Complete Progress to Degree Sheet

This sheet will help you write down and log your classes and make certain that the classes you are selecting meet
the degree requirements for the program. The first year, it is highly recommended that you spend time taking
courses in the department, but students often elect to take one class outside in the Spring semester of the first
year to fulfill elective requirements. We strongly advise you to select courses in consultation with the DGS and/ or
your primary advisor. You should be able to identify a primary advisor by the second semester of your first year.

End of Year 1 Summer

Begin to think through course needs for Fall year 2 registration. Make sure you are consulting the Progress to
Degree Sheet for all requirements. Think about how you can use your summers to develop past seminar papers for
publication, language requirements, and conferences for research contacts.

Year 2- Course Work Completion

Begin to work through your Progress to Degree form to see what holes you have in your research and teaching
profile. You should plan to enroll for any outstanding hours in the Fall of your 3rd year.

End of Year 2- Complete Comprehensive Exam Worksheet

In consultation with the DGS (To be completed end of Year 2 Spring semester for Fall/Spring exams year 3). Begin
to think about what outside courses you need to take to help you fill in your research needs for the dissertation
and teaching needs. You should spend the summer working through the outline of your dissertation prospectus.
An outline for the Dissertation Prospectus is available on the department website. All questions regarding the
prospectus expectation should be directed to the DGS. At this, time, you should be thinking about professors you
have taken courses with outside the department that may be great candidates to serve on your Comprehensive
Exam and Dissertation committees.

End of Year 2 Summer

Begin to refine seminar papers so that you can solicit peer reviews for your publishable paper needed for the
comprehensive exam. This is also a good time to submit to major journals for performance and book review
opportunities for publication. You should have your four fields decided and at least two ideas for your dissertation.
Begin to fill out a draft of your Comprehensive Exam Worksheet so that you can meet with the DGS in the Fall to
discuss your plans for taking the exam and working through your prospectus outline and draft.
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Year 3- Register for Comprehensive Exam Hours

If you have been approved to take Comprehensive Exams by the DGS, register for comprehensive exam study
hours (THR 998) for the semester before you have decided to take the comprehensive exams. If you have a Fall
Comprehensive Exam date for your third year, you would have registered for summer study hours at the end of
the second year. If you have a Spring Comprehensive Exam date in your third year, you register for Fall
comprehensive exam hours in your 3rd year. You should begin to draft your dissertation prospectus to submit to
the DGS when you return in the Fall of your third year.

Year 3- Comprehensive Exam/Dissertation Prospectus/Publishable Paper Defense

You should schedule your comprehensive exam dates no earlier than 2 weeks and no later than 4 weeks after your
comprehensive exam date in the Fall or Spring of your 3rd year. If you have elected to take exams in your fourth
year, all of these steps apply, they are delayed one year. There are many cases in which a student chooses to
prolong the comprehensive exam. A delayed date is determined in consultation with the DGS.

Year 4- ABD Status/Completion of Dissertation

After the successful completion of the Comprehensive Exam, Publishable Paper, and Prospectus Defense (these
happen at the same time), the student proceeds to research and write the dissertation. ABD status typically
happens after comprehensive exams are completed and defended which normally occur in year three. In some
cases, students may be prepared to take exams earlier and this status will be awarded upon completion of the
Comprehensive Exam/Publishable Paper/Dissertation Prospectus Defense.

The student must arrange a defense date in consultation with the DGS and the Chair of the dissertation
committee. Once those dates have been agreed upon, the students must submit those dates to the Administrative
Associate for the DGS so that they can be placed on the department calendar. Please be advised that you must also
register for graduation with the College to participate in the larger University graduation ceremony. SOTA has a
separate ceremony in which our students are hooded internally.
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Students will be asked for an annual self-evaluation. Forms or reporting procedures may vary from year to year,
but you are advised to keep track of the following information throughout the year as you build your resume/CV
and prepare for annual evaluation information.

Coursework & Advising

*  What classes did you take this year?

e Do you perceive any holes in your extant coursework that you need to fill before completing the thesis,
comprehensive exams, and dissertation?

e Have you completed or when do you expect to complete the necessary hours to take your comps?

e Whois your primary mentor and/or advisor on your degree and post-degree work?

e What other faculty members did you work with this year?

e Consider your progress in terms of the scholarship/evaluation rubrics (appendices). How are you doing?

MA or MFA Thesis

*  Have you completed your MA or MFA Thesis form?

e Have you identified your MA or MFA committee?

e Do you have a title or project for your thesis?

e What’s your project timeline?

e What stage are you in? in Research? in Writing or Design execution?

PhD Comprehensive Exams

e Have you completed or when do you expect to complete the necessary hours to take your comps?
e Have you completed your comprehensive exam information form?
*  Have you identified your exam topic areas and faculty members for the committee?

PhD Dissertation

e When do you envision that you will defend your PhD Dissertation? Do you have a timeline in place?
e Do you have a working title for your dissertation?

®*  Who are the members of the dissertation committee?

e What stage are you in research? in writing?

Professional Development & Funding

*  Are you taking professional development workshops offer by COGA or the Graduate Office?

e Areyou looking at funding sources?

*  How are you anticipating the search for employment after the degree? Portfolio, CV

e What kind of employment will you seek after completing your degree?

e What materials (CV, portfolio, teaching philosophy statement, etc.) will you need to be a competitive
applicant on the job market?
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Procedure for Department of Theatre & Dance Internal applications to PhD program from our master’s degree
programs

Departmental Approval October 2, 2019

1. The Department’s graduate faculty assesses internal applications, as it does for all applications for
admission to

the PhD.

2. Internal applications for the PhD program may be submitted anytime during the master student’s
thesis year (typically the third year of the program). To be considered for graduate funding, applications
are due no later than January 1 of the thesis year. Students should submit their completed application to
the Director of Graduate Studies theatredgs @ku.edu. A completed application includes:

e astatement of PhD goals, including likely committee members;
e acurrent degree progress report by signing in through http://my.ku.edu;
e awriting sample, preferably from master’s degree work’
e one-paragraph letters from two faculty members with whom the student would work;
applicants request these letters from faculty, to be delivered directly to the Director of
Graduate Studies
[ ]
3. Application will be reviewed by the graduate faculty and a decision will be communicated to the
candidate within 45 days of application, but no later than February 15. All acceptances are
contingent on successful
completion of the master’s degree.
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